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DANH MUC THU TUC HANH CHINH
(Céc linh vuc lién quan dén Tu Phép - HO tich)

TT TEN THU TUC HANH CHINH TRANG
I |LINH VUC HO TICH (gom: 18 thii tuc)
1 | Thu tuc dang ky khai sinh 2-5
2 | Thi tuc ding ky két hon 6-10
3 | Thi tuc diang ky nhan cha, me, con 11-15
4 | Thi tuc ding Ky khai sinh két hop nhén cha, me, con 16-20
5 | Thu tuc dang ky khai tw 21-25
6 | Thu tuc dang ky khai sinh luu dong 26-29
7 | Thi tuc déing ky két hon lwu dong 30-33
8 | Thi tuc dang ky khai tir luu dong 34-37
9 | Thi tuc dang ky giam ho 38-42
10 | Thii tuc ding ky cham dit giam hd 43-47
11 | Thii tuc thay ddi, cai chinh, b6 sung hd tich 48-53
12 | Xac nhan tinh trang hon nhan 54-57
13 | Thii tuc ding ky Khai sinh cho ngudi di cé hd so, gidy to' ca nhan 58-62
14 | Thi tuc ding ky lai két hon 63-67
15 | Thu tuc dang ky lai khai tir 68-72
16 | Thii tuc cap ban sao trich luc hd tich 73-76
17 Lién thong tha tuc hanh chlnh vé dang ky khal sinh, dang ky thwong 7. 86
tri, cap thé bao hiém y té cho tré em dwéi 6 tudi
1g | Lién théng cic thii tyc hanh chinh vé diang ky khai sinh, cap Thé bao 0703

hiém y té cho tré em dwéi 6 tudi
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THU TUC HANH CHINH LINH VUC HO TICH

1

Thu tuc dang ky khai sinh

Linh vuc:

Linh vuc ho tich

Co quan ban hanh:

UBND Tinh Hai Duong

Co quan truc tiép thuc hién:

UBND cap X3

Cach thirc thuc hién:

- Ngudi co yéu cau dang ky khai sinh truc tiép thuc hién
hodc Oy quyén cho ngudi khac thuc hién viéc dang ky khai
sinh; - Ngudi thuc hién viéc dang ky khai sinh cé thé truc
tiép ndp hd so tai BS phan tiép nhan va tra két quad thudc Uy
ban nhan dan cip

Thdi han gidi quyét:

Ngay trong ngay cong chirc tu phap — ho tich tiép nhan yéu
cau, trudng hop nhan ho so sau 15 gioy ma khong gidi quyét
duwoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Lé phi:

Lé phi: 5.000 ddng/lan. Mién |& phi dbi vai trudng hop khai
sinh dung han, ngudi thudc gia dinh cé cong vdi cach mang;
ngudi thudc hd nghéo; ngudi khuyét tat.

Ddi twong thuc hién:

Ca nhan

Két qua thuc hién:

Giay khai sinh

- CAcBUOC
Tha tuc dang ky khai sinh

c) Thanh phan, sé luong ho so:

* Gidy to phdi xuét trinh:

- H6 chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va théng tin cd nhan do co quan cé tham quyén cap, con gid tri s&t dung dé
chitng minh vé nhan than cla ngudi cé yéu cau dang ky khai sinh;

- Gidy t& chirfng minh noi cu trd dé chirng minh tham quyén dang ky khai sinh; truong
hop cha, me cla tré d3 dang ky két hon thi phai xuat trinh Gidy ching nhan k&t hén
(trong giai doan Co s& di liéu quéc gia vé dan cu va Co s& dit liéu hod tich dién t&r toan quéc
chua duoc xay dung xong va thuc hién théng nhat trén toan qudc).




Trudng hop glri hd so qua hé théng buu chinh thi phai gl kém theo ban sao cé chirng
thuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ndp:
- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chitng sinh; truong hop khéng cé Gidy chirng sinh thi ndp van ban cua
ngudi lam ching xac nhan vé viéc sinh; néu khéng cé ngudi lam chitng thi phai ¢ gidy cam
doan veé viéc sinh;

- Trudng hop tré em bi bd roi thi phai cé bién ban vé viéc tré bi bd roi do co quan ¢
tham quyén lap.

- Trvong hop khai sinh cho tré em sinh ra do mang thai hé phai cé van ban xac nhan
cla co sy té d3 thuc hién k§ thuat hd tro sinh sdn cho viéc mang thai ho.

- V&n ban Gy quyén theo quy dinh cta phap luat trong trudng hop Gy quyén thuc hién
viéc dang ky khai sinh.

* SO lvong hé so: 01 bd

i) Mau don, mau to khai: To khai dang ky khai sinh

d) Cich thirc thwe hién: Nop truc tiép hodc gui qua dudng buu dién, ndp truc tuyén
ddi voi cac ho so quy dinh ndp truc tuyén muc do 3, 4

- CANCU PHAP LY
- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi tiét mot s
diéu va bién phap thi hanh Luat hd tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 clia B6 Tu phdp hudng dan thi hanh
mot sb diéu cla Luat hd tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cla
Chinh pha quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cta UBND tinh Hai Duong vé viéc
quy dinh muc thu, ché d6 thu, nop, quan ly va si dung phi, 1& phi thudc tham quyén
quyét dinh cta Ho6i dong nhan dan tinh Hai Duong.

- Quyét dinh 658 QB -UBND cua UBND tinh Hai Duong, ngay 17/03/2022, Vé viéc cong
b6 danh muc thu tuc hanh chinh thuc hi¢n dich vu cong tryc tuyén mirc do 4 trén Cong
Dich vu cong tinh Hai Duong


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://thutuchanhchinh.haiduong.gov.vn/uploads/TP/tp_dkks.docx
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- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 cla B6 Tu Phap vé viéc quy dinh chi tit
mot sb diéu va bién phap thi hanh Nghi Dinh sé 87/2020/ND-CP, ngay 28/07/2020 cla
chinh phti quy dinh vé co s& dit liéu Ho tich dién tr, dang ky HO tich truc tuyén.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phic

TO KHAI DANG KY KHAI SINH
KIN GO e e,
Ho, chit d8m, tEN NGUST YEU CAU: ....ovovivieeeeeeeeeeeeeeeeeeeeee e,
GIAY L0 tUY ThaAN: e e e
N O CU T e ettt
Quan hé v&i nguoi AUOC KNai SINN: .oeeeee e
D& nghi co quan d3ng ky khai sinh cho ngudi dudi day:

HO, Chlt @M, T8N: ... oo

Gidi NN, DAN tOC: wveveeeeeeeeeeeen, QUOC tICh: oo,

QU GUAN: ettt ettt ettt e et a e e are e
HO, chlt dém, tEN Cha: .......oveece e

NEM SiNh: e DAN tOC: oo, QUAC LICH: oo

NOT CU EUT ) e e ettt e,
HO, chlt dém, tEN ME: ...oooeie e,

NEM SiNh: cveeeeeeeeeen DAN tOC: wevveeeeeeiieeeenn QUOC tICh: e,

N O CU U ) ettt ettt

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dung suv that, dugc su thoéa
thuan nhat tri cla cac bén lién quan theo quy dinh phap luét.

T6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia minh.
Lam tai: ...coovevveeee, , Ngay ........... thang ......... nam ..............

Ngudi yéu cau



2.
Tht tuc dang ky két hon

6

(Ky, ghi rd ho, cht dém, tén

Linh vuc:

Linh vuc ho tich

Co quan ban hanh:

UBND Tinh Hai Duong

Co quan truc tiép thuc hién:

UBND cap X3

Cach thire thuce hién:

Ngudi cé yéu cau dang ky két hon truc tiép ndp hd so tai BO
phan tiép nhan va tra két qua thudc Uy ban nhan dan cap x3
co tham quyén (bén nam hodc bén nit cé thé truc tiép ndp
hd so ma khéng can cé van ban Gy quyén cla bén con lai).

Thoi han gidi quyét:

Ngay trong ngay céng chirc tu phap - ho tich tiép nhan ho
so; truong hop nhan hd so sau 15 gioy ma khong gidi quyét
duoc ngay thi tra két qua trong ngay lam viéc tiép theo.
Trudng hop can xac minh diéu kién két hon cla hai bén
nam, n thi thoi han gidi quyét khéng qua 05 ngay lam viéc.

Lé phi:

Mién |& phi

Ddi twong thuc hién:

Ca nhéan

Két qua thuc hién:

Gidy chirng nhan két hon

- CAcBudGC
Tha tuc dang ky két hoén

- Ngudi cd yéu cau dang ky két hon ndp hod so tai B6 phan tiép nhan va trd két qud
thudc Uy ban nhan dan cap xa cé tham quyen.

- Ngudi tiép nhan cé trach nhiém kiém tra ngay toan bd hd so, dbi chiéu thdng tin
trong T khai va tinh hop 18 clia gidy t& trong hd so do ngudi yéu cau ndp, xuat trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong do ghi ré
ngay, gid trd két qud; néu hod so chua day du, hoan thién thi hudng dan ngudi ndép hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so ngay thi




phai [ap thanh van ban hudng dan, trong d6 néu rd loai gidy t&, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chit dém tén clia ngudi tiép nhan.

- HO so sau khi d3 duoc hudng dan ma khéng duoc bd sung day dd, hoan thién thi
ngudi tiép nhan tir chbi tiép nhan hd so va 1ap van ban tir chbi tiép nhan hd so, trong d6 ghi
rd ly do tir chdi, ky, ghi ré ho, chit dém, tén cla ngudi tiép nhan.

B6 phan tiép nhan va tra k&t qua chuyén hd so dén coéng chirc tu phap — hd tich, theo
thdi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao trong budi sang, ho so tiép
nhan dau gid chiéu thi chuyén giao trudc 15 gid va hd so tiép nhan thdi gian con lai duoc
chuyén giao cudi budi chiéu hang ngay.

- Sau khi tiép nhan dd hd so hap 18, néu thay dd diéu kién k&t hon theo quy dinh, cong
chirc tu phdp - ho tich bdo cédo Cha tich Uy ban nhan dan cap x3. Truong hop Cha tich Uy ban
nhan dan cap xa dong y giai quyét thi cong chirc tu phap - hd tich ghi viéc két hén vao S6
dang ky két hon, hudng dan hai bén nam, nt ky vao Gidy chirng nhan két hén, cung hai bén
nam, ni ky tén vao S8, Cha tich Uy ban nhan dan cap x3 t6 chirc trao Gidy chirng nhan két
hon cho hai bén nam, nit.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao duogc cap tir s6 gbc hodc ban sao
duaoc chirng thuc tir ban chinh thi ngudi tiép nhan hoé so khdng duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi ngudi tiép nhan ho so
kiém tra, dbi chiéu ban chup vdi ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu
ndi dung gidy t& d6, khéng duoc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Truedng hop phép luat quy dinh xuat trinh gidy t& khi dang ky ho tich, ngudi tiép nhan
c6 trach nhiém kiém tra gidy t& xuat trinh, déi chiéu véi théong tin trong T khai va tra lai cho
ngudi xuat trinh, khéng duoc yéu cau ngudi dang ky ho tich ndp thém ban sao gidy to do.
Ngudi tiép nhan cé thé chup 01 ban gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat
trinh dé lvu ho so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, dd hd so dang ky ho tich theo quy
dinh cla phdp luat ho tich, khéng duoc yéu cau ngudi dang ky hd tich nép thém gidy t& ma
phap luat ho tich khong quy dinh phai nop.

- HOSO

- ¢) Thanh phan, s6 luong ho so:
- *Gidy to phdi xudt trinh
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- - HO6 chiéu hodc chirtng minh nhan dan hodc thé cdn cudc cdng dan hodc céc gidy to khac
c6 dan anh va théng tin cd nhan do co quan cé tham quyén cap, con gid tri st dung dé
chirfng minh vé nhan than cla ngudi cé yéu cau dang ky két hon.

- - Gidy to chirng minh nai cu trd dé xac dinh tham quyén (trong giai doan Co s& di liéu
qudc gia vé dan cu va Co s& dit liéu ho tich dién tr toan qubc chua duoc xay dung xong
va thuc hién thdng nhat trén toan qubc).

- - Trich luc ghi chu ly hén ddi véi truong hap cong dan Viét Nam dang ky thudng tru tai
dia ban x3 1am thd tuc dang ky két hén, da duoc gidi quyét viéc ly hon trude do tai co
quan c6 tham quyén nudc ngoai.

- *Gidy to phdi nép

- - T khai dang ky k&t hon theo mau. Hai bén nam, nit cé thé khai chung vao mot T khai
dang ky két hon;

- - Ban chinh Gidy xac nhan tinh trang hdn nhan do Uy ban nhan dan cap x3 c6 tham
quyén cap trong trudng hop ngudi yéu cau dang ky két hon khong dang ky thudng tru
tai dia ban x3 lam thd tuc ddng ky két hon (trong giai doan Co s& dit liéu qubc gia vé dan
cu va Co s& dit liéu hd tich dién t& toan qudc chua duoc xay dung xong va thuc hién
théng nhat trén toan qudc).

- - Trudng hop ngudi yéu cau dang ky k&t hdn dang cong tac, hoc tap, lao ddng co thoi
han & nudc ngoai thi phai nép Gidy xac nhan tinh trang hén nhan do Co quan dai dién
ngoai giao, Ca quan dai dién |3nh su cla Viét Nam & nuwdc ngoai cap.

- *56 lvong ho so: 01 b6

- i) Mau don, mau to khai: T& khai ddng ky két hén

- % Cdch thirc thwe hi¢n: Nop truc tiép hodc giri qua duong buu dién, nop truc tuyén doi

voi cac ho so quy dinh ndp truc tuyén muc do 3, 4
CAN CU PHAP LY

- Luat ho tich nam 2014;
- Luat hén nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phl quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 clia B6 Tu phdp hudng dan thi hanh
mot sb diéu cda Luadt ho tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cla
Chinh pha quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai Duvong vé viéc quy
dinh muc thu, ché dé thu, ndp, quan ly va s dung phi, 1& phi thudc tham quyén quyét dinh cua
Hoi ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 Qb -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé viée cong
bo danh muc thu tuc hanh chinh thuc hi¢n dich vu cong tryc tuyén mirc do 4 trén Cong
Dich vu cong tinh Hai Duong


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://thutuchanhchinh.haiduong.gov.vn/uploads/tp_dkkh.docx
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- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 cla B6 Tu Phap vé viéc quy dinh chi tit
mot sb diéu va bién phap thi hanh Nghi Dinh sé 87/2020/ND-CP, ngay 28/07/2020 cla
chinh phti quy dinh vé co s& dit liéu Ho tich dién tr, dang ky HO tich truc tuyén.

- YEU CAU
- Nam tlr da 20 tudi tré 1én, ni tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- C4c bén khong bi mat nang luc hanh vi dan su;

- Viéc két hdn khdng thudc mot trong céc trudng hap cam két hon, gom:
+ Két hén gid tao;

+ Ta0 hon, cudng ép két hon, Iira dbi két hén, can trd két hon;

+ Ngudi dang cd va, cé chdng ma két hén véi ngudi khac hodc chuwa cé vo, chua cod
chong ma két hén vai ngudi dang cd chong, cd vo;

+ Két hén gilta nhitng ngudi cing dong mau vé truc hé; gitta nhitng ngudi cé ho trong
pham vi ba ddi; gitta cha, me nudi véi con nudi; gitta ngudi da tirng la cha, me nudi vdi con
nudi, cha chong vdi con dau, me vo vdi con ré, cha duong vadi con riéng clia va, me ké vdi con
riéng cla chong.

* Nha nudc khong thtra nhdn hén nhdn gilta nhitng ngudi cung gidi tinh
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Ty do — Hanh phuc

1) TO' KHAI DANG KY KET HON 2)

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Déan toc

Quéc tich

Noi cu trg @

Gidy to tuy than®

Két hén 1an thi may

Chung t6i cam doan nhitng 16i khai trén day 1a dung su that, viéc k&t hon cda ching téi 1a tu
nguyén, khong vi pham quy dinh cla Luat hdn nhan va gia dinh Viét Nam.

Chung téi chiu hoan toan trach nhiém trudc phap luat vé cam doan cla minh.

Pé nghi Quy co quan dang ky.



Chu thich:
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Bén nit Bén nam
(Ky, ghi rd ho, chtr dém, tén) (Ky, ghi rd ho, chlr dém,
tén)

(1), (2) Trudng hap lam tha tuc dang ky két hon co yéu td nudc ngoai, thi phai dén anh cla
hai bén nam, ntr. )
(3) Ghi rd tén co quan dang ky két hon.

3.
Tén tha
tuc Tha tuc dang ky nhan cha, me, con
Linh vuc Ho tich
Coquan - Co quan thuc hién va quyét dinh thd tuc hanh chinh: Uy ban nhan dan cap
thuc hién | xd nai cu trd clia nguoi nhan hodc nguoi duoc nhan la cha, me, con.

Ngudi cé yéu cau dang ky nhan cha, me, con (mét hodc hai bén) nép ho so

Céch thirc | truc tiép tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan cap x3
thuc hién | c6 tham quyeén.
béi tuong
thuc hién | T6 chuc
Trinh tu
thuc hién | - Ngudi cé yéu cau ding ky nhan cha, me, con ndp ho so tai B6 phan tiép

nhan va tra két qua thudc Uy ban nhan dan cap x3 cé tham quyén.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop 1& cla gidy td trong ho so do ngudi yéu cau ndp, xuat trinh; déi chiéu
thong tin trong T khai vai gidy to trong ho so.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy/phiéu tiép nhan,
trong do ghi rd ngay, gid tra két qud; néu hd so chuva day da, hoan thién thi
hudng dan ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khong thé bd sung, hoan thién hd so ngay thi phai lap thanh vin ban hudng
dan, trong doé néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi rd
ho, chit dém, tén cla ngudi tiép nhan.
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- Néu hd so sau khi d3 duoc hudng dan ma khdng duoc bd sung day da, hoan
thién thi ngudi tiép nhan tir chdi tiép nhan hod so va 1ap van ban tir chbi tiép
nhan ho so, trong do ghi rd ly do tir chdi, ky, ghi ré ho, chit dém, tén cda
ngudi tiép nhan.

- BO phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phdp — ho
tich, theo thdi gian nhu sau: H6 so tiép nhan trong budi sang thi chuyén giao
trong budi sang, ho so tiép nhan dau gi chiéu thi chuyén giao trudce 15 gid
va ho so tiép nhan thai gian con lai duoc chuyén giao cudi budi chiéu hang
ngay.

- Trong thdi han 03 ngay, ké tir ngay nhan dd ho so, néu thay viéc nhan cha,
me, con la dung va khéng cd tranh chap, cong chirc tu phdp - hd tich bao cado
Chu tich Uy ban nhan dan c&p x3. Truong hop Cha tich Uy ban nhan dan cap
x3 dong vy gidi quyét thi cdng chirc tu phép - ho tich ghi va ky vao S6 dang ky
nhan cha, me, con. Cha tich Uy ban nhan dan cap x3 ky Trich luc dang ky
nhan cha, me, con.

- Sau khi nhan Sé va Trich luc dang ky nhan cha, me, con tir cong chirc tu
phdp — ho tich; B6 phan tiép nhan va tra két qua hudng dan dé ngudi di déng
ky ho tich ky tén vao S, dong thdi trao Trich luc dang ky nhan cha, me, con
cho nguoi di dang ky ho tich.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao duoc chirng thuc tir ban chinh thi ngudi tiép nhan hoé so khéng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 déi chiéu noi dung gidy to
d6, khong duac yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hap phap ludt quy dinh xuat trinh gidy t& khi dang ky ho tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, déi chiéu vdi théng tin
trong T& khai va tra lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi déng
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban
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gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé luu ho so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, du hd so d&ng ky ho tich
theo quy dinh clia phap luat ho tich, khdng duac yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

03 ngay lam viéc ké tir ngay cdng chirc tu phép - hd tich tiép nhan ho so.

Thdihan | Trudng hop can phai xdc minh thi thai han gidi quyét khdng qua 08 ngay lam
gidi quyét | viéc.
10.000 dong.
Mién |& phi cho nguoi thudc gia dinh c6 cdng vdi cdch mang; ngudi thude hd
L& Phi nghéo; ngudi khuyét tat.
* Gidy tO phai xuat trinh
- H6 chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc céc
gidy t& khdc c6 dan dnh va théng tin cd nhan do co quan cé tham quyén cap,
con gid tri st dung dé chirng minh vé nhan than cla ngudi cé yéu cau dang
ky nhan cha, me, con.
- Gidy t& chirng minh noi cu tru dé xac dinh tham quyén dang ky nhan cha,
me, con (trong giai doan Ca s& dit liéu qudc gia vé dan cu va Co s& dit liéu hd
tich dién tlr toan qudc chua duoc xay dung xong va thuc hién thdng nhat
trén toan qubc).
* Gidy to phai nop
- To khai dang ky nhan cha, me, con theo mau.
- Gidy t&, d6 vat hodc chirng c khac chirng minh quan hé cha, con hodc quan
hé me, con gdm:
+V&n ban clia co quan y té, co quan gidam dinh hodc co quan khac cé tham
quyén xac nhan quan hé cha con, quan hé me con.
+ Truong hop khong cé van ban néu trén thi phai cé thu tir, phim anh, bang,
Thanh dia, d6 dung, vat dung khac chitng minh méi quan hé cha con, quan hé me
phan hd con va van ban cam doan cla cha, me vé viéc tré em |a con chung cla hai
sa ngudi, cé it nhat hai ngudi than thich clda cha, me lam ching.
S6 luong
bohdso | 01bo
Yéucdu- | - Bén nhan va bén duoc nhan la cha, me, con déu con sbng;
diéu kién - Viéc nhan cha, me, con khéng cé tranh chap.
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- Trudng hop nam, nit chung séng vdi nhau nhu vo chong, khong dang ky két
hon, sinh con, ngudi con séng cling vdi ngudi cha, khi ngudi cha lam tha tuc
nhan con ma khéng lién hé duagc vai ngudi me thi khéng can cd vy kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

* Cach
thire thuc
hién:

Nop truc tiép hoac gui qua duong buu dién, nop truc tuyén ddi vé6i cac
ho so quy dinh nop truc tuyén muc do 3, 4

Can cu
phap ly

-Luat hon nhan va gia dinh nam 2014;

-Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh chi
tiét mot s6 diéu va bién phdap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, ndp, quan ly va s& dung phi, 1&
phi thudc tham quyén quyét dinh cla H6i ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND cta UBND tinh Hai Duong, ngay
17/03/2022, Vé viéc cong bd danh muyc thu tuc hanh chinh thuc hién
dich vu cong truc tuyén muc do 4 trén Céng Dich vu cong tinh Hai
Duong

- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi Dinh sb
87/2020/ND-CP, ngay 28/07/2020 cuta chinh phd quy dinh vé co s& dir
liéu HO tich dién t&, d&ng ky HO tich truc tuyén.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Ty do - Hanh phac

TO KHAI DANG KY KHAI SINH
KINI G e e
HOQ, chit d8m, t8N NGUST YBU CAU: ....ovovvieeeeeeeeeeeeeeeeeeeeeeee e,
GIAY T TUY thAN: e e,
NOT CU TG B et
Quan hé v&i nguoi AUOC KNai SINN: .o

D& nghi co quan déng ky khai sinh cho ngudi duéi day:
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Gidi NN, DAN tOC: wvevereeeeeeeeeeen, QUAC tich: wveeeeeeee,

(O VT o [T 1o F PP
Ho, chlt dém, tEN Cha: .......oviice e

NEM Sinh: coeveveeeens DAN tOC: veveveeereenn, QUOC LICh: oo

NOT CU T e et
HO, chlt d€m, tEBN ME: ..o

NEM sinh: oo, DAN tOC: vevvveeeeren, QUOC tiCh: e,

NOT CU EEU: ) e e e,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung suv that, duoc su thoa
thuan nhat tri cda cac bén lién quan theo quy dinh phap luéat.

T6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia minh.
Lam tai: c.cooeveeeennne , NGAY ........... thdng ......... nam ..............
Ngudi yéu cau
(Ky, ghi ro ho, cht dém, tén)

Tén tha
tuc Tha tuc déng ky khai sinh k&t hgp nhan cha, me, con

Linh vuc HG tich

- Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
Coquan X3 ndi cu trd ctia ngudi cha hodc ngudi me thuc hién dang ky khai sinh két
thuc hién | hgp nhan cha, me, con.

Cach thérc | Ngudi yéu cau dang ky khai sinh, nhan cha, me, con (m6t hodc hai bén) n6p
thuc hién | hd so truc tiép tai Uy ban nhan dan cap x3 cé tham quyén.

D6i tugng
thuc hién | T6 chuic
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Trinh tu
thuc hién

- Ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con n6p hd so tai B6
phan tiép nhan va tra két qua thudc Uy ban nhan dan cap x3 cé tham quyeén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, dbi chiéu
thong tin trong T khai va tinh hop 1 cla gidy t& trong hd so do ngudi yéu
cau ndp, xuat trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gid tra két qua; néu hd so chua day di, hoan thién thi hudng
dan ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khodng
thé bd sung, hoan thién ho so ngay thi phai lap thanh van ban hudng dan,
trong do néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi r& ho,
ch* dém, tén cla ngudi tiép nhan.

- H6 so dang ky khai sinh va nhan cha, me, con sau khi d3 dugc hudng dan
theo quy dinh ma khéng duoc bd sung, hoan thién thi ngudi tiép nhan tur
chéi tiép nhan ho so. Viéc tir chbi tiép nhan hd so phai duoc thé hién bang
van ban, trong dé ghi r& ly do tir chéi, ngudi tiép nhan ky, ghi rd ho, chit
dém, tén.

- B6 phan tiép nhan va tra két qua chuyén ho so dén céng chirc tv phap — ho
tich, theo thdi gian nhu sau: H6 so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gid
va hd so tiép nhan thoi gian con lai dugc chuyén giao cudi budi chiéu hang
ngay.

- Trong thdi han 03 ngay, ké tir ngay nhan dd ho so, néu thay viéc nhan cha,
me, con la dung va khéng cé tranh chap; thdng tin khai sinh day dud va phu
hap, cong chitc tu phap - hd tich bdo cdo Cha tich Uy ban nhan dan cap xa.
Truong hop Cha tich Uy ban nhan dan cap xa dong v gidi quyét thi cong chire
tu phdp - hd tich ghi n6i dung nhan cha, me, con vao S6 déng ky nhan cha,
me, con; ghi ndi dung khai sinh vao S6 dang ky khai sinh, cAp nhat théng tin
khai sinh theo hudng dan dé 14y S6 dinh danh ca nhan (d6i vdi cac dia
phuong d3 trién khai cap S6 dinh danh cd nhan khi d&ng ky khai sinh) va ky
tén vao SA. Cha tich Uy ban nhan dan cap x3 ky Gidy khai sinh va Trich luc
nhan cha, me, con.

- Sau khi nhan két qua tir cdng chirc tv phap — ho tich; B& phan tiép nhan va
tra két qud hudng dan dé ngudi di dang ky khai sinh va nhan cha, me, con ky
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tén vao SO, dong thdi trao Trich luc ddng ky nhan cha, me, con va Gidy khai
sinh cho ngudi di dang ky ho tich.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy t& 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chitng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
y&u cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu nodi dung gidy to
d6, khéng dugc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap luat quy dinh xuat trinh gidy t& khi ddng ky ho tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T khai va tra lai cho ngudi xuat trinh, khéng duaoc yéu cau ngudi déng
ky ho tich nép thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé lvu ho so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan dung, dt hd so d&ng ky hd tich
theo quy dinh clia phap luat ho tich, khong duac yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

Thoi han 03 ngay lam viéc ké tir thoi diém Cong chirc tu phap — ho tich nhan dd hd so
gidi quyét | hop I8, trudng hop phai xac minh thi khdng qua 08 ngay lam viéc.
+ Dang ky khai sinh: 5.000 d6ng.
Mién & phi dbi vdi trudng hop déng ky khai sinh dlng han; ngudi thudc gia
dinh cé cdng vai cdch mang; ngudi thudc hd nghéo; ngudi khuyét tat.
+ L& phi dang ky nhan cha, me, con: 10.000 dong.
Mién |& phi cho ngudi thudc gia dinh c6 cdng véi cdch mang; ngudi thude hd
L& Phi nghéo; ngudi khuyét tat.
Thanh * Giay to phai xuat trinh:
phan hd - H6 chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hodc cac
sd gidy t& khac c6 dan anh va thong tin cd nhan do co quan cd tham quyén cap,

con gid tri st dung dé chirng minh vé nhan than ctia ngudi cé yéu cau dang
ky khai sinh, nhan cha, me, con.




19

- Gidy t& chirtng minh noi cuv trd dé chirng minh tham quyén dang ky khai
sinh, nhan cha, me, con (trong giai doan Co s& d liéu qudc gia vé dan cu va
Co s& dit liéu hd tich dién tlr toan qubc chua dugc xay dung xong va thuc
hién théng nhat trén toan qudc).

* Gidy tO phai nop:

- To khai dang ky khai sinh, To khai dang ky nhan cha, me, con theo mau.

- Ban chinh Gidy ching sinh; trudng hop khéng cé Gidy chirng sinh thi noép
van ban cla ngudi lam chirng xac nhan vé viéc sinh; néu khéng cé ngudi lam
ching thi phai cé gidy cam doan vé viéc sinh;

- Gidy t&, d6 vat hodc chirng cit khac chirng minh quan hé cha, con hoic
quan hé me, con gom:

+Van ban cla co quan y té, co quan gidm dinh hodc co quan khac cé tham
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé van ban néu trén thi phai cé thu tir, phim anh, bang,
dia, dd dung, vat dung khac chirng minh méi quan hé cha con, quan hé me
con va van ban cam doan cutia cha, me vé viéc tré em la con chung cla hai
ngudi, cé it nhat hai ngudi than thich cda cha, me lam ching.

S6 luong
bdhdso | 01bd
- B&n nhan va bén duoc nhan 1a cha, me, con déu con séng;
- Viéc nhan cha, me, con khéng cé tranh chap.
- Tredng hop nam, nit chung séng vdi nhau nhu vo chong, khdng dang ky két
hon, sinh con, ngudi con séng clng vdi ngudi cha, khi ngudi cha lam thi tuc
Yéucdu- | nhan con makhéng lién hé duoc véi ngudi me thi khéng can cé v kién cla
diéu kién nguoi me trong To khai dang ky nhan cha, me, con.
% Cach Nop truc tiép hodc giri qua dudng buu dién, ndp truc tuyén dbi véi cac

thirc thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

Can ct
phap ly

- Luat hén nhan va gia dinh nam 2014;
- Luat hod tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s 32/2016/QP-UBND ngay 01/11/2016 cdia UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, nép, quan ly va s dung phi, 1é
phi thudc tham quyén quyét dinh clia Hoi dong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong b6 danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
muc do 4 trén Céng Dich vu cong tinh Hai Duong

- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 clia BO Tu Phép vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh sé6 87/2020/ND-CP,
ngay 28/07/2020 cuta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duvong, ngay 17/03/2022, veé
viéc cong b6 danh muc thi tuc hanh chinh thyuc hién dich vu cong truc tuyén
murc do 4 trén Cong Dich vu cong tinh Hai Duong

Biéum3u | File miu:

dinh kém « | To khai dang ky khai sinh, To khai dang ky nhan cha, me, con
Két qua

thuc hién | Gidy khai sinh, Trich luc nhan cha, me, con.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc 1ap - Ty do - Hanh phac
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TO KHAI DANG KY KHAI SINH

KIN GO e e,

Ho, chit d@m, tEN NEUDT YU CAU .......ov oo,
GIAY T tUY ThaAN: e,
NOT CU EIUT e e,
Quan hé vai NgUOT AUOC KNai SINN: e
D& nghi co quan d3ng ky khai sinh cho ngudi dudi day:

Gidi NN, DAN tOC: wvvveeeeeeeeeeeen, QUOC tich: oo,

QUUE GUAN: e e ettt ettt e e
HO, chlt dém, tEN Cha: .......ovece e

N&mM sinh: coeveveeen DAN tOC: veveveeereeenn, QUOC LICh: e

NOT CU T e e e et
HO, Chlt d€m, tEN M. ..o

NEM sinh: e, DAN tOC: wevveeeeree, QUOC tiCh: e,

NOT CU ErU: D e,

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dung suv that, dugc su thoa
thuan nhat tri cda cac bén lién quan theo quy dinh phap luéat.

T6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia minh.

Ngudi yéu cau
(Ky, ghi ré ho, cht dém, tén)
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Tén tha
tuc Tha tuc dang ky khai tor
Linh vuc Ho tich
- Co quan thuc hién va quyét dinh thi tuc hanh chinh:
+ Uy ban nhan dan cap x3 nai cu trd cudi cung cdia ngudi chét thuc hién viéc
dang ky khai tw;
+ Uy ban nhan dan cap x3 noi ngudi dé chét hodc noi phat hién thi thé nguoi
Coquan chét thuc hién viéc dang ky khai tir trong trudng hop khdng xac dinh duoc
thuc hién | noi cu trd cudi cling clia ngudi chét.
- Ngudi c6 yéu cau dang ky khai tlr truc tiép thuc hién hodc Gy quyén cho
nguwdi khac thuc hién viéc dang ky khai tu;
- Ngudi thue hién viée d&ng ky khai t& cd thé truc tiép ndp hod so tai B6 phan
Céch thirc | tiép nhan va tra két qua thudc Uy ban nhan dan cép x3 cé tham quyén hoac
thuc hién | gi ho so qua hé thdng buu chinh.
béi tuong
thuc hién | T6 chic
Trinh tu
thuc hién | - Ngudi cd yéu cau dang ky khai tlr ndp ho so tai B6 phan tiép nhan va tra két

qua thudc Uy ban nhan dan cp x3 cé tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, dbi chiéu
thong tin trong T khai va tinh hop 1& cla gidy t& trong hd so do ngudi yéu
cau ndp, xuat trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi r& ngay, gio trd két qua; néu ho so chua day dd, hoan thién thi hudng
dan ngudi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban hudng dan,
trong doé néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi r& ho,
chit dém, tén cla ngudi tiép nhan.

- Néu hd so sau khi da duoc hudng dan theo quy dinh ma khéng duoc bd
sung day dd, hoan thién thi ngudi tiép nhan tir chbi tiép nhan hd so va lap
van ban tir chdi tiép nhan ho so, trong do ghi rd ly do tir chdi, ky, ghi ré ho,
chit dém, tén cla ngudi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phap — ho
tich, theo thdi gian nhu sau: Ho6 so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gid
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va ho so tiép nhan thai gian con lai dwoc chuyén giao cudi budi chiéu hang
ngay.

- Ngay sau khi nhan da ho so theo quy dinh, néu thdy théng tin khai t& day
d0 va phu hop, cong chire tu phap - hd tich bao cédo Cha tich Uy ban nhan
dan cap x3. Truong hop Chu tich Uy ban nhan dan cap x3 dong y giai quyét
thi ky Trich luc khai tir; cong chirc tu phap - ho tich ghi va ky tén vao S6 dang
ky khai ter.

- Sau khi nhan S& va Trich luc d3ng ky khai tlr cong chirc tu phap - ho tich; BO
phan tiép nhan va trd k&t qua hudng dan dé ngudi di dang ky khai tir ky tén
vao SO, dong thoi trao Trich luc ddng ky khai t&r cho ngudi di dang ky ho tich.
*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan ho so khéng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 d6i chiéu noi dung gidy to
d6, khong duac yéu cau ngudi di d&ng ky ndép ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy to khi d&ng ky hd tich, ngudi
tiép nhan cd trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T& khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé Ivu ho so.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, dd ho so dang ky ho tich
theo quy dinh clia phap luat ho tich, khong duaoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phdap luat ho tich khoéng quy dinh phai nép.

Ngay trong ngay cdng chirc tv phap — ho tich tiép nhan yéu cau, trudng hop
nhan hd so sau 15 giy ma khdng gidi quyét duoc ngay thi trd két qua trong

Thoi han ngay lam viéc tiép theo. Trudng hop can xac minh thi thdi han gidi quyét
gidi quydt | khong qua 03 ngay lam viéc.

5.000 doéng.

Mién & phi dbi vdi trudng hop dang ky khai t& ding han, ngudi thudc gia
L& Phi dinh cé cdng vdi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.
Thanh * Gidy td phai xuat trinh
phan hd - H& chiéu hodc chirng minh nhan dan hodc thé cin cudc cdng dan hodc cac
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gidy t& khac c6 dan anh va thong tin cd nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirtng minh vé nhan than cla ngudi cé yéu cau ding
ky khai tor:

- Gidy t& chirng minh noi cu tru cudi clng clia ngudi chét dé xac dinh tham
quyén (trong giai doan Co s& dit liéu qubc gia vé dan cu va Co s& dit liéu hd
tich dién t& toan quéc chua duoc xay dung xong va thuc hién théng nhat
trén toan qudc).

- Trwdng hop khéng xac dinh duac noi cu trd cudi cling clia ngudi chét thi
xuat trinh gidy t& chirng minh nai ngudi dé chét hodc noi phat hién thi thé
clia ngudi chét.

Trudng hop gl hd so qua hé thdng buu chinh thi phai gri kém theo ban sao
c6 chirng thuc cac gidy t& phai xuat trinh néu trén.

* Gidy td phai nop

- TO khai dang ky khai t& theo mau;

- Gidy bdo t&r hodc gidy td thay thé Gidy bdo t&r do co quan cé tham quyén
cap.

- V&n ban Gy quyén theo quy dinh cla phap lut trong trudng hap Gy quyén
thuc hién viéc dang ky khai t&r. Trudng hop ngudi dugc Gy quyén 1a dng, ba,
cha, me, con, vg, chong, anh, chi, em rudt ctia ngudi Gy quyén thi van ban Gy
quyén khéng phai cong chirng, chirng thuc, nhung phai cé gidy t& ching

so minh mdi quan hé v&i ngudi Gy quyén.

S6 lugng

bdhdso | 01bd

Yéu ciu -

didu kién | Khong

* Cach Nop truc tiép hodc gui qua dudng buu dién, nop truc tuyén déi voi cac

thire thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

Can cu
phap ly

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phdp huéng dan
thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;
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- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, nép, quan ly va s dung phi, 1é
phi thudc tham quyén quyét dinh cla H6i ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, V&
viéc cong bd danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
murc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 cla B6 Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 cta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

Biéuma3u | File mau:
dinh kém « | To khai dang ky khai tu.

Két qua
thuc hién | Trich luc khai ti
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Ty do - Hanh phac

TO KHAI DANG KY KHAI TU
KINR G0 e e

Ho, Chit d8m), t8N NEUGT YEU CAUT ....ovovieeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
NOT CU ErU: e,
GIAY T TUY ThAN ) ettt
QuUAN h& VB NEUOT A8 ChAT: ..o
D& nghi co quan dang ky khai t& cho ngudi cé tén dudi day:

HO, Chll d€m, T8N weviiiiiiiiiee e Giditinh: ..........ool
NEAY, thANE, NAM SINN: oo,
DAN LOC ettt ettt QUBC EICH: v,
NOT CU U CUOT CUNE: ) oo ettt
GIAY TO tUY thaANT ) e e
D3 chét vao lUC: voveveeeee. gid oo, phit, Ngay ........... thang ......... NAM o,
NOT CRBE: 1t
NGUYEN NNAN CRBL .o ettt ettt

S6 Gidy bao tlr/ Gidy td thay thé Gidy bao t&: “.. i, do....
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T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cla minh.

Lamtai:......cccccveiiiil ,hgay ..... thdng ....ndm .........

Ngudi yéu cau
(Ky, ghi rd ho, cht dém, tén)

6
Tén tha
tuc Tha tuc dang ky khai sinh luu déng
Linh vuc HO tich
Coquan - Co quan thuc hién va quyét dinh thd tuc hanh chinh: Uy ban nhan dan cap
thuc hién | xa nai cu trd cla ngudi cha hodc ngudi me.
Cach thirc
thuc hién | Truc tiép tai ca quan hanh chinh nha nudc
bbi tuong
thuc hién | Td chic
Trinh tu - Cong chirc tu phap - ho tich cip xa duoc giao nhiém vu d&ng ky khai sinh
thuc hién | lwvu dong co trach nhiém chudn bi day dd mau T khai dang ky khai sinh, gidy

to ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng
hodc tai dia diém t6 chirc d&ng ky lvu ddng, bao ddm thuén lgi cho ngudi
dan.

Tai dia diém da&ng ky hd tich luu ddng, cong chirc tu phap - ho tich hudng
dan ngudi yéu cau dién day da thong tin trong T khai dang ky khai sinh;
kiém tra céc gidy td lam co s& cho viéc dang ky khai sinh.

- Trong thdi han 02 ngay lam viéc, ké tir ngay tiép nhan dl ho so, cdng chirc
tu phap - hd tich bdo cdo Chd tich Uy ban nhan dan cap x&. Truong hop Cha
tich Uy ban nhan dan déng v giai quyét thi ky Gidy khai sinh cap cho ngudi co
yéu cau.

- Trong thdi han 05 ngay ké tir ngay tiép nhan du hd so, cdng chirc tu phap -
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hd tich dem theo Gidy khai sinh va S6 déng ky khai sinh dé tra két qua cho
ngudi cd yéu cau tai dia diém ddng ky lwu ddng; cdng chirc tu phap - ho tich
ghi ndi dung dang ky vao S6 dang ky khai sinh, cuing ngudi yéu cau ky Sé theo
quy dinh. Tai muc “Ghi chd” trong S6 dang ky khai sinh ghi rd “Dang ky lvu
dong”.

- Tredng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho tich
truc tiép ghi To khai, sau dé doc cho ngudi yéu cau nghe lai ndi dung va
hudng dan ngudi do diém chi vao To khai. Khi tra két qua dang ky ho tich,
cong chirc tu phdp - ho tich phai doc lai n6i dung gidy td hd tich cho ngudi
yéu cau nghe va huéng dan ngudi d6 diém chivao S6 ho tich.

Thoi han
gidi quyét

05 ngay lam viéc.

Lé Phi

5.000 ddng.

Mién & phi dbi vdi truding hop dang ky khai sinh diing han; dang ky cho
nguoi thudc gia dinh cé cong vai cach mang; nguoi thudc hd ngheo; nguoi
khuyét tat.

Thanh
phan hd
SO

* Gidy to phai xuat trinh

- H6 chiéu hodc chirng minh nhan dan hodc thé cdn cudc cong dan hodc cac
gidy td khac c6 dan anh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri st dung dé chirng minh vé nhan than ctia ngudi yéu cau dang ky
khai sinh.

- Gidy t& chirtng minh nai cu trd dé chirtng minh tham quyén dang ky khai
sinh; trudng hop cha, me cula tré d3 dang ky két hon thi phai xuat trinh Gidy
chirng nhan két hon (trong giai doan Co s& di? liéu qudc gia vé dan cu va Co
s& dif liéu ho tich dién t& toan quéc chua duaoc xay dung xong va thuc hién
théng nhat trén toan qubc).

* Gidy to phai ndp:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; trudng hop khéng cé Gidy chirng sinh thi nop
van ban cla ngudi lam chitng xac nhan vé viéc sinh; néu khéng cé ngudi lam
chirng thi phai cé gidy cam doan vé viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai cé van ban
xac nhan cla co s3y té d3 thuc hién kj thuat hd tro sinh sdn cho viéc mang
thai ho.

S6 luong bd

01 bd
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hd so

Yéu ciu -

diéu kién Khong

% Céhch Nop truc tiép hodc giri qua dudng buu dién, ndp truc tuyén doi véi cac

thirc thuc
hién:

hd so quy dinh nop truc tuyén muc do 3, 4

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s diéu va bién phdp thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B Tu phap hudéng dan
thi hanh mot s6 diéu clia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh pht quy dinh chi tiét mdt s6 diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s 32/2016/QP-UBND ngay 01/11/2016 ciia UBND tinh Hai
Duong vé viéc quy dinh muc thu, ché dé thu, ndp, quan ly va s& dung phi, 1&
phi thudc tham quyén quyét dinh clia Hoi dong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong b6 danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
mirc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 clGa B Tu Phap vé viéc quy
dinh chi tiét m6t sé diéu va bién phap thi hanh Nghi Dinh sé 87/2020/ND-CP,
ngay 28/07/2020 cta chinh phl quy dinh vé co s& dit liéu Ho tich dién ti,

Csn ct phap | dang ky Ho tich truc tuyén.

ly

Bidu miu File miu:

dinh kém o | TO KHAI DANG KY KHAI SINH [T8iVE
Két qua

thuc hién Giay khai sinh



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2018_06/1528074458_tp_dkkt_-1-.docx
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc 1ap - Ty do - Hanh phac

TO KHAI DANG KY KHAI SINH
KIN GO e e,
Ho, chit dém, t&n NGUT YU CAU: .......vvevveeeeeeeeeeeeeeee
GIaY O tUY than: @ e
NOT CU ErU: B e
Quan hé vai ngudi duoc khai Sinh: e

Dé nghico quan dang ky khai sinh cho ngudi dudi day:

Ho, chlt dém, ten: ...,

Ngay, thang, ndm sinh: ... ghi bang chit:..........
Nai sinh: @,

Gidi NN, DAN tOC: wvevereeeeeeeeeen, QuocC tich: o,

QUE QUAN: e,
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Ho, chit dém, téncha:.........ccooooveviiie e
NEM SiNh: e DAN tOC: oo, Qudc tich: ...

NOT CU trU: ) e

NEM SiNh: e DAN tOC oo Quéc tich: .........
Noicw trd:® o,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cla cac bén lién quan theo quy dinh phap luét.

T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cda minh.
Ngudi yéu cau

(Ky, ghi rd ho, chit dém, tén)

7.

Tén tha
tuc Tht tuc d&ng ky két hén luu dong

Linh vuc Ho tich

Coquan - Co quan thuc hién va quyét dinh thd tuc hanh chinh: Uy ban nhan dan cp
thuc hién | x3 noi cu trd cla hai bén nam, nir.

Cach thic
thuc hién | Truc tiép tai co quan hanh chinh nha nudc

Déi tugng
thuc hién | T6 chic

Trinh ty
thuc hién | - Cong chirc tv phap - hd tich cip x3 duoc giao nhiém vu dang ky két hén luu
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déng co trach nhiém chuan bi day d0 cac loai mau T khai, gidy t& ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, cong chirc tu phap - hd tich co trach
nhiém kiém tra, xac minh vé diéu kién két h6n cla cac bén; huéng dan ngudi
dan dién day dd théng tin trong T khai dang ky k&t hdn. Néu ho so day da,
hop 18, cong chirc tv phdp - hd tich tiép nhan ho so viét Phiéu tiép nhan.

- Trong th&i han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phap - ho tich bdo cdo Cha tich Uy ban nhan dan cép xa. Trudng hop Chu tich
Uy ban nhan dan ddng v gidi quyét thi ky cp 02 Gidy chirng nhan két hon
cho ngudi cd yéu cau.

Cong chirc tv phap - hd tich ghi ndi dung dang ky vao S6 dang ky két hon;
trao Gidy chirtng nhan k&t hon cho céc bén tai dia diém dang ky lvu dong;
cung cac bén két hdn ky vao S6 theo quy dinh. Tai muc “Ghi chd” trong S6
dang ky két hén ghi ré “Dang ky lvu dong”.

- Tredng hop ngudi yéu cau khong biét chir thi cong chire tu phap - ho tich
truc tiép ghi TO khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
hudng dan ngudi dé diém chi vao T khai. Khi trao Gidy chirtng nhan két hén,
cong chirc tu phdp - ho tich phai doc lai ndi dung Gidy chirtng nhan két hén
cho ngudi yéu cau nghe va hudng dan ngudi doé diém chi vao S6 dang ky két
hon.

Thai han

gidi quyét | 05 ngay lam viéc.

L& Phi Khong

Thanh * Gidy td phai xuat trinh

phan hd - H& chiéu hodc chirng minh nhan dan hodc thé cin cudc cdng dan hodc cac
so gidy t0 khac cé dan anh va thong tin cd nhan do co quan cé tham quyén cap,

con gid tri s& dung dé chirng minh vé nhan than clda ngudi cé yéu cau dang
ky két hon.

- Gidy t& chitng minh noi cu trd dé xac dinh tham quyén (trong giai doan Co
s& dit liéu qudc gia vé dan cu va Co s& dit liéu ho tich dién tl toan qubc chua
duoc xay dung xong va thuc hién théng nhat trén toan qudc).

* Gidy t& phai ndp
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- T khai d&ng ky két hon theo mau. Hai bén nam, nit cé thé khai chung vao
mot TO khai dang ky két hon.

S6 luong
bdhdso | 01bd
- Nam tlr d0 20 tudi tré 1én, nl tlr du 18 tudi trd 1én;
- Viéc két hdn do nam va ni? tu nguyén quyét dinh;
- Khéng bi mat nang luc hanh vi dan su;
- Viéc két hon khong thudc mot trong cac trudng hop cdm két hon, gdm:
+ Két hon gid tao;
+ T30 hén, cudng ép két hon, Iira dbi két hon, can trd két hon;
+ Ngudi dang co vo, co chong ma két hdn vai ngudi khac hodc chua cd vo,
chua cé chdng ma két hén vdi ngudi dang cé chong, cé vo;
+ Két hon gilta nhitng ngudi cing dong mau veé truc hé; gitra nhitng ngudi cé
ho trong pham vi ba doi; gitta cha, me nudi v&i con nudi; gilra nguoi da tung
la cha, me nudi vdi con nudi, cha chdng vdi con dau, me vo vdi con ré, cha
Yéucdu- | duong vdicon riéng clia va, me ké vdi con riéng clia chong;
diéu kién * Nha nudc khéng thra nhan hén nhan gitta nhitng ngudi cung gidi tinh.
% Cach Nop truc tiép hodc gui qua dudng buu dién, nop truc tuyén déi voi cac

thire thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

Can ct
phap ly

- Luat ho tich nam 2014;

- Luat hén nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é
phi thudc tham quyén quyét dinh clia Hoi dong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND cutia UBND tinh Hai Duong, ngay 17/03/2022, V&
viéc cong b6 danh muc tht tuc hanh chinh thuc hién dich vu cong truc tuyén
muc do 4 trén Céng Dich vu cong tinh Hai Duong

- Théng tu 01/2022/TT-BTP, ngay 04/01/2022 clia B& Tu Phép vé viéc quy
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dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh sé6 87/2020/ND-CP,
ngay 28/07/2020 cuia chinh phd quy dinh vé co s& dit liéu HO tich dién tir,
dang ky Ho tich truc tuyén.

Biéum3u | File miu:
dinh kém « | To khai dang ky két hon [TalVe

Két qua Gidy chirng nhan két hon

thuc hién
CONG HOA XA HOI CHU NGHIA VIET NAM
Poéc 1ap — Ty do — Hanh phuc
(1) TO' KHAI DANG KY KET HON 2)
I U e e,



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494359070_To_khai_dang_ky_ket_hon_.docx
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Thong tin Bén nir Bén nam

Ho, chlt dém, tén

Ngay, thang, nam sinh

Dan toc

Qubc tich

Noi cuw trg ¥

Gidy to tuy than®

Két hén 1an thir may

Chung t6i cam doan nhitng 16i khai trén day 1a dung su that, viéc k&t hon cda ching téi la tu
nguyén, khong vi pham quy dinh cla Luat hdn nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap luat vé cam doan clia minh.

Pé nghi Quy co quan dang ky.

................. , Ngay .........thang ........ndm............
Bén nit Bén nam
(Ky, ghi rd ho, chr dém, tén) (Ky, ghi rd ho, chr dém,
tén)
8.
Tén tha
tuc Tha tuc dang ky khai t&r lwu dong
Linh vuc Ho tich
Co quan - Ca quan thuc hién va quyét dinh thd tuc hanh chinh:
thuc hién | + Uy ban nhan dan cdp x3 noi cu trd cudi cung clia ngudi chét;
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+ Uy ban nhan dan cap x3 noi ngudi dé chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong trudng hop khéng xac dinh duoc
noi cu trd cudi clng clia ngudi chét.

Cach thirc
thuc hién

Truc tiép tai co quan hanh chinh nha nudc

Déi tuong
thuc hién

T chire

Trinh ty
thuc hién

- Cong chire tu phap - ho tich duwgc giao nhiém vu dang ky khai t& lwu dong
c6 trach nhiém chuan bi day dd mau T khai dang ky khai t&, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky luvu ddng tai nha riéng hoic tai
dia diém t6 chirc dang ky luu dong, bdo ddm thuan loi cho ngudi dan.

- Tai dia diém dang ky khai t& lvu dong, cong chirc tv phap - hd tich hudng
dan ngudi yéu cau dién day da thdng tin trong TS khai d&ng ky khai tl, kiém
tra cac gidy to lam co s& cho viéc dang ky khai tu.

- Trong th&i han 02 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phap - ho tich bdo cdo Cha tich Uy ban nhan dan cép xa. Trudng hop Chu tich
Uy ban nhan dan ddng v gidi quyét thi ky cap Trich luc khai ti& cho ngudi cd
yéu cau.

- Trong th&i han 05 ngay ké tir ngay tiép nhan hd so, cong chirc tu phap —hd
tich dem theo Trich luc khai tir va S6 d&ng ky khai t&r dé tra két qua cho ngudi
cO yéu cau tai dia diém dang ky luu ddng; cdng chirc tv phap — hd tich ghi noi
dung vao S dang ky khai tt, cing ngudi yéu cau ky vao S6. Tai muc “Ghi
chd” trong S6 dang ky khai tr ghi r& “Dang ky luu dong”.

- Tredng hop ngudi yéu cau khong biét chir thi cong chire tu phap - ho tich
truc tiép ghi TO khai, sau dé doc cho ngudi yéu cau nghe lai ndi dung va
hudng dan ngudi dé diém chi vao T khai. Khi trd két qua, cdng chirc tu phap
- h6 tich doc lai ndi dung Trich luc khai t& cho ngudi yéu cau nghe va hudng
dan ngudi dé diém chivao S6 dang ky khai ti.

Thai han
gidi quyét

05 ngay lam viéc.
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5.000 doéng.

Mién & phi dbi v3i trudng hop déng ky khai t& ding han; d&ng ky cho ngudi
thudc gia dinh cé cong véi cdch mang; ngudi thudc hd nghéo; ngudi khuyét
tat.

Lé Phi
* Gidy tO phai xuat trinh
- H6 chiéu hodc chirng minh nhan dan hodc thé can cudc cdng dan hodc cac
gidy td khdc c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri st dung dé chirng minh vé nhan than cta ngudi cé yéu cau dang
ky khai tu;
- Gidy t& chirng minh noi cu trd cudi cling clia ngudi chét dé xac dinh tham
quyén (trong giai doan Co s& dit liéu qudc gia vé dan cu va Co s& dit liéu hd
tich dién tlr toan qudc chua duoc xay dung xong va thuc hién thdng nhat
trén toan qubc).
- Tredng hop khéng xac dinh duoc noi cu trd cudi cling cla ngudi chét thi
xuat trinh gidy t& chitng minh noi ngudi dé chét hodc nai phat hién thi thé
clia ngudi chét.
* Gidy to phai nop

Thanh - T khai dang ky khai t&r theo mau;

phan hd - Gidy bao tir hodc gidy to thay thé Gidy bdo t&r do co quan c6 tham quyén

sd cap.

S6 luwgng

bdhdso | 01bd

Yéu ciu -

diéu kién Khong

% Céhch Nop truc tiép hodc gui qua duong buu dién, nop truc myén ddi véi cac

thire thuc
hién:

hd so quy dinh nop truc tuyén muc do 3, 4

Can ct&
phap ly

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phdap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 ctia BS Tu phap hudng dan
thi hanh mot s6 diéu cda Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
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hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1&
phi thudc tham quyén quyét dinh cla H6i ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, \:
viéc cong b6 danh muc thi tuc hanh chinh thyuc hién dich vu cong truc tuyén
mirc d6 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla Bd Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 ctia chinh phd quy dinh vé co s& di liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

Biéum3u | File miu:
dinh kém « | To khai dang ky khai tor. [E2LVE

Két qua
thuc hién | Trich luc khai ti



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494356611_To_khai_dang_ky_khai_tu.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dbéc 1ap - Tw do - Hanh phac

TO KHAI DANG KY KHAI TU
KINR G e

HO, chlt d&m, tEN NGUOT YU CAU: ........ovvceceeeeeeee e,
NOT CU ETUT ) ettt
GIAY T TUY ThAN ) e e et
Quan hé VB NEUOT A8 ChAT: ..o
D& nghi co quan dang ky khai t&r cho ngudi cé tén dudi day:

HO, chlt dém, tEN: . e Gigitinh: ...
NEAY, thANg, NAM SINNT e,
DAN TOC! e QUBC tICH: v,
NGT CU trU CUBT CUNE: ) e e
GIAY tO TUY thAN: B e e
D3 chét vao lUc: coveveeeee. gid .o phit, Nngay ........... thang ......... NAM oo,
NG CREL: ot
NGUYEN NNAN CRELL .o et

S6 Gidy bao tlr/ Gidy td thay thé Gidy bdo t&: “.. oo, do.........

Toi cam doan nhitng ndi dung khai trén day la ddng su that va chiu trach nhiém trudc phap

luat vé cam doan cla minh.

Lam tai: .ccccoeevecviiieaann, , ngay ..... thang ....ndm .........

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén
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9
Tha tuc dang ky gidam ho
Linh vuc Ho tich
Coquan - Co quan thuc hién va quyét dinh thd tuc hanh chinh: Uy ban nhan dan cap
thuc hién | x3 noi cu trd cla nguoi duoc giam hd hodc ngudi giam ho.
- Ngudi ¢ yéu cau dang ky gidm ho truc tiép thuc hién hodc Gy quyén cho
ngudi khac thuc hién viéc dang ky giam ho;
- Ngudi thuc hién viéc dang ky gidm hd cd thé truc tiép nop ho so tai B6 phan
Céch thirc | tiép nhan va tra két qua thudc Uy ban nhan dan cép x3 cé tham quyén hoic
thuc hién | gi ho so qua hé théng buu chinh.
D6i tugng
thuc hién | T6 chic
Trinh ty
thuc hién | - Ngudi cé yéu cau dang ky gidm ho ndp hod so tai B& phan tiép nhan va tra

két qua thudc Uy ban nhan dan cp xa cé tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop 18 cla gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu
thong tin trong T khai vdi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gid tra két qua; néu hd so chua day di, hoan thién thi hudng
dan ngudi ndp hoé so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién ho so ngay thi phai lap thanh van ban hudng dan,
trong do néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi ré ho,
ch* dém, tén cla ngudi tiép nhan.

- H6 so dang ky ho tich sau khi d3 dugc hudng dan theo quy dinh ma khéng
duoc bd sung day dd, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hod so.
Viéc tir chdi tiép nhan hd so phai duoc thé hién bang van ban, trong dé ghi ré
ly do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.




41

- B6 phan tiép nhan va tra két qua chuyén ho so dén céng chic tu phap — ho
tich, theo thoi gian nhu sau: H6 so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudce 15 gid
va ho so tiép nhan thai gian con lai dwoc chuyén giao cudi budi chiéu hang
ngay.

- Trong th&i han 03 ngay lam viéc, ké tir ngay nhan d hod so, néu thay yéu
cau dang ky gidam hd dd diéu kién theo quy dinh phép luat thi cong chire tu
phap - ho tich bdo cdo Cha tich Uy ban nhan dan cép xa. Trudng hop Chu tich
Uy ban nhan dan cap xa dong v gidi quyét thi cong chirc tu phap - ho tich ghi
va ky vao S6 dang ky gidm ho. Chu tich Uy ban nhan dan cap x3 ky Trich luc
dang ky gidm ho.

- Sau khi nhan S& va Trich luc dang ky giam hd tir cong chirc tu phap — ho
tich; B6 phan tiép nhan va tra két quad hudng dan dé nguoi di déng ky gidm
hd ky tén vao SO, dong thoi trao Trich luc ddng ky gidm hd cho ngudi di dang
ky ho tich.

*Lluuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu noi dung gidy to
d6, khéng duoc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy to khi d&ng ky hd tich, ngudi
tiép nhan cd trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé Iwu ho so.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, dd ho so déng ky ho tich
theo quy dinh clia phap luat ho tich, khong duoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phdap luat ho tich khong quy dinh phai nép.
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Thoi han 03 ngay lam viéc ké tir ngay cdng chirc tu phdp — ho tich nhan dd hoé so hop
gidi quyét | lé.
L& Phi Khong
* Gidy to phai xuat trinh:
- H6 chiéu hodc chirng minh nhan dan hodc thé cdn cudc cong dan hodc cac
gidy td khdc c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri st dung dé chirng minh vé nhan than ctia ngudi cé yéu cau dang
ky gidm ho.
- Gidy t& chirng minh noi cu trd dé xac dinh tham quyén dang ky gidm ho
(trong giai doan Co s& dit liéu qubc gia vé dan cu va Co s& dit liéu ho tich
dién t&r toan qubc chua duoc xay dung xong va thuc hién thdng nhat trén
toan qudc).
* Gidy to phai ndp
- TO khai dang ky gidam hd theo mau.
- V&n ban c& ngudi gidam ho theo quy dinh cla Bd luat dan su dbi voi truong
hop dang ky giam ho cur.
- Gidy t& chirng minh diéu kién gidam hé duwong nhién theo quy dinh cla B6
luat dan su dbi vai trudng hop dang ky gidm hd duong nhién. Trudng hop ¢
nhiéu ngudi cung da diéu kién lam gidm hé duong nhién thi nép thém van
ban thda thuan vé viéc cir mdt ngudi lam gidm hd duwong nhién.
- Van ban Gy quyén theo quy dinh cta phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky gidm hd. Trudng hop ngudi dugc Gy quyén 1a 6ng, ba,
Thanh cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi Gy quyén thi vin ban Gy
phan hd quyén khéng phai cong chirng, ching thuc, nhung phai cé gidy to chirng
so minh mbi quan hé vdi ngudi Gy quyén.
S6 luong
bdhdso | 01bd
Yéu cau -
didu kién | Khong
% Cach Nop truc tiép hodc giri qua dudng buu dién, nop truc tuyén doi véi cac

thirc thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

Can ct

- B6 luat Dan su;
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- Luat hod tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s 32/2016/QP-UBND ngay 01/11/2016 cdia UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, nép, quan ly va s dung phi, 1é
phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong b6 danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
murc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 clia Bd Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 cuta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

phap ly

Biéu mau File m3u:

dinh kém « | To khai dang ky gidm ho. [Talve
Két qui

thuc hién | Trich luc dang ky giam ho.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phic

TO KHAI DPANG KY GIAM HO
I G e e e,

HOQ, chit d8m, t8N NGUST YEU CAU: ..., Gidi tinh
NOT CU EEU: ) e,

GIAY tO TUY thAN: B e

D& nghi co quan déng ky viéc gidm ho gitta nhitng ngudi cé tén dudi day:

Ngudi giam ho:

Lo ol TV e 1T o o A <] o PP Gidi tinh
NEay, thang, NAM SINNT c.eeii e,

DAN EOC oot QUOC tICh: v,

GIay tO tUY thAn: B e,

Nguoi dugc giam ho:

HO, Chlr A, T8N e Gidi tinh
Ngay, thang, NAM SINN: Lo,

DAN TOC! vt e, QUOBC tiCh: oo,

N OT CU ETU: ) oo
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Gidy khai SINN/GIAY tO TUY ThANT oot e,

Lydo dang ky gidm hO: .........oooiii e

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cla minh.

Lam tai:...ccccveveveeinnnnn... ,hgay ..... thdng ....

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

10
Tén tha
tuc Tha tuc d&ng ky cham dit gidm ho
Linh vuc Ho tich
Coquan - Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
thuc hién | x3 noi da dang ky gidm ho trudce day.
- Ngudi cd yéu cau dang ky cham dirt giam ho truc tiép thuc hién hodc Gy
quyén cho ngudi khac thuc hién viéc d&ng ky cham dit gidm ho;
- Ngudi thuc hién viéc dang ky chAm dirt gidm ho cé thé truc tiép ndp ho so
Céch thirc | tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan cap x3 cé tham
thuc hién | quyén hodc glri hd so qua hé thdng buu chinh.
D6i tugng
thuc hién | T6 chic
Trinh ty
thuc hién | - Ngudi cd yéu cau dang ky cham dirt gidm hd ndp ho so tai B6 phan tiép

nhan va tra két qua thudc Uy ban nhan dan cdp x3 c6 tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop 18 cla gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu
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thong tin trong TS khai vdi gidy to trong hd so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi r& ngay, gio trd két qua; néu ho so chua day dd, hoan thién thi hudng
dan ngudi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban hudng dan,
trong doé néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi ré ho,
chit dém, tén cla ngudi tiép nhan.

- HO so sau khi d3 duoc hudng dan theo quy dinh ma khdng duoc bd sung
day dd, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chbi
tiép nhan hd so phai duoc thé hién bang van ban, trong do ghi rd ly do tur
chdi, ngudi tiép nhan ky, ghi ré ho, chit dém, tén.

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phdp — ho
tich, theo thdi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao
trong budi sang, ho so tiép nhan dau gid chiéu thi chuyén giao trudce 15 gid
va ho so tiép nhan thai gian con lai dwoc chuyén giao cudi budi chiéu hang
ngay.

- Trong thdi han 02 ngay, ké tir ngay nhan dd ho so, néu thay yéu cau dang ky
cham durt giam hoé da diéu kién theo quy dinh phap luat thi cdng chirc tu
phap - ho tich bdo cdo Cha tich Uy ban nhan dan cép xa. Trudng hop Chu tich
Uy ban nhan dan cap xa dong v gidi quyét thi cong chirc tu phap - ho tich ghi
vao SO va ky vao S& dang ky cham dit giam ho. Cha tich Uy ban nhan dan cap
x3 cAp Trich luc d&ng ky cham dit gidm hoé cho ngudi yéu cau.

- Sau khi nhan S& va Trich luc d3ng ky cham dirt gidam ho tir cong chirc tu
phap — ho tich; B& phan tiép nhan va tra két qua hudng dan dé ngudi di déng
ky chdm dirt gidam hd ky tén vao SO, dong thoi trao Trich luc ddng ky cham
dirt giam ho cho nguoi di dang ky ho tich.

*Lluuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu noi dung gidy to
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d6, khong duac yéu cau ngudi di d&ng ky ndép ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy t& khi dang ky hd tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, d6i chiéu vdi théng tin
trong T khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé Ivu hd so.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, dd ho so dang ky ho tich
theo quy dinh cla phép luat ho tich, khéng dugc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phdap luat ho tich khong quy dinh phai nép.

Thdi han 02 ngay lam viéc ké tir ngay cdng chirc tu phdp — ho tich nhan dd hoé so hop
gidi quyét | l&.
L& Phi Khong
* Gidy t& phai xuat trinh
- H6 chiéu hodc chitng minh nhan dan hodc thé can cudc cong dan hodc céc
gidy t& khac cé dan anh va théng tin ca nhan do co quan cé tham quyén cap,
con gid tri s& dung dé chirng minh vé nhan than clda ngudi cd yéu cau dang
ky chdm dit gidm ho.
Trudng hop glri hd so qua hé thdng buu chinh thi phai glri kém theo ban sao
c6 chirng thuc gidy t& phai xuat trinh néu trén.
* Gidy to phai ndp
- T& khai dang ky chdm dirt gidm hd theo mau.
- Gidy t& lam cdn ¢ chAm dit gidam ho theo quy dinh ctia BS luat dan su.
- V&n ban Gy quyén theo quy dinh cla phap luat trong trudng hap Oy quyén
thuc hién viéc dang ky chdm dut gidm hd. Tredng hop ngudi dugc Gy quyén
Thanh la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cla ngudi Gy quyén thi
phan hd van ban Gy quy&n khdng phai cong chirng, chitng thuc, nhung phai cé gidy to
so chirng minh mbi quan hé vé&i ngudi Gy quyén.
S6 luong
bdhdso | 01bd
Yéu ciu -
didu kién | Khong
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* Cdch
thire thuc
hién:

Nop truc tiép hodc gti qua dudng buu dién, nop truc tuyén déi voi cac
hd so quy dinh nop truc tuyén muc do 3, 4

- BO luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é
phi thudc tham quyén quyét dinh ctia Hoi ddong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong bd danh muc thu tuc hanh chinh thyuc hién dich vu cong truc tuyén
mure d6 4 trén Cong Dich vy cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla Bd Tu Phap vé viéc quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 cuia chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,

Can ct dang ky Ho tich truc tuyén.

phap ly

Biéuma3u | File miu:

dinh kém « | To khai dang ky chdm dut giam ho [Talve
Két qua

thuc hién | Trich luc d&ng ky cham dut gidm ho



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494356087_To_khai_dang_ky_cham_dut_giam_ho.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 13p - Ty do - Hanh phuc

TO KHAI DANG KY CHAM DUT GIAM HO

GiAY O tUY thaN: B e,
D& nghi ca quan d&ng ky chdm dit viéc gidm ho gilra:
Ngudi giam ho:

HO, chlt dém, teN: .uvveeeiiiiieeeeeeee e Giditinh: e



GIAY tO LUV thaNT B,
Ngudi dugc giam ho:

HO, Chll d€m, t8N: oo Giditinh: ..............

Ly do chdm dirt VIEC @Idm hO:........o.ovoieeceeeeeeeeeeeeeeeeeeeee,
T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudce
phdp luat vé cam doan cla minh.
Lam tai: ...cooeeiiiiin ,ngay ..... thang .... ndm ....

Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

11

Tén tha
tuc Tha tuc thay ddi, cai chinh, bd sung hé tich

Linh vuc Ho tich

- Co quan thuc hién va quyét dinh thd tuc hanh chinh: Uy ban nhan dan cp
Co quan x3 noi d3 dang ky ho tich trudc day hoac Uy ban nhan dan cap x3 noi cu tru
thuc hién | cla ngudi cd yéu cau

Cach thirc | - Ngudi co yéu cau ding ky thay doi, cai chinh, bd sung hd tich truc tiép thuc




51

Tén tha
tuc Tht tuc thay ddi, cai chinh, bd sung hd tich
hién hodc Uy quyén cho ngudi khac thuc hién;
- Ngudi thuce hién viéc déng ky thay doi, cai chinh, bd sung ho tich cé thé truc
tiép ndp hd so tai B& phan tiép nhan va tra két qua thudc Uy ban nhan dan
thuc hién | cap x3 c6 tham quyén hodc gli hd so qua hé théng buu chinh.
Déi tugng
thuc hién | T6 churc
Trinh ty
thuc hién | - Ngudi cé yéu cau thay déi, cai chinh, bd sung ho tich ndp ho so tai Bo phan

tiép nhan va tra két qua thuoc Uy ban nhan dan cép xa cé tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop 18 cla gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu
thong tin trong T khai vdi gidy to trong ho so.

- Néu ho so day du, hop |18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi rd ngay, gid tra két qua; néu hd so chua day di, hoan thién thi hudng
dan ngudi ndp hoé so bd sung, hoan thién theo quy dinh; trudng hop khdng
thé bd sung, hoan thién ho so ngay thi phai lap thanh van ban hudng dan,
trong do néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi r& ho,
ch* dém tén cla ngudi tiép nhan.

- H6 so sau khi d3 duoc hudng dan theo quy dinh ma khéng duoc bé sung
day dd, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chbi
tiép nhan ho so phai duoc thé hién bang van ban, trong d6 ghi rd ly do tur
chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phdp — ho
tich, theo thoi gian nhu sau: HO so tiép nhan trong budi sdng thi chuyén giao
trong budi sang, ho so tiép nhan dau gid chiéu thi chuyén giao trudce 15 gid
va hd so tiép nhan thoi gian con lai dugc chuyén giao cudi budi chiéu hang
ngay.

- Trong th&i han 03 ngay lam viéc ké tir ngay nhan du gidy to theo quy dinh
d6i v&i yéu cau thay ddi, cai chinh ho tich; ngay trong ngay lam viéc dbi vdi
yéu cau bo sung hd tich; néu thay viéc thay ddi, cai chinh, bd sung ho tich 13
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Tén tha
tuc

Tht tuc thay ddi, cai chinh, bd sung hd tich

co co s&, phu hop vai quy dinh cta phap luat dan su va phap luat co lién
quan, cdng chitc tu phap - ho tich bdo cdo Chu tich Uy ban nhan dan cap x3.
Trueong hop Cha tich Uy ban nhan dan cap xa dong v giai quyét thi ky Trich
luc ho tich tuwong Ung (Trich luc thay ddi hd tich/Trich luc cai chinh ho
tich/Trich luc b6 sung ho tich); cdng chitc tu phap - ho tich ghi ndi dung thay
ddi, cai chinh, bd sung hd tich vao S& va ky vao Sé dang ky thay ddi, cai chinh,
bd sung ho tich, xac dinh lai dan toc.

Trudng hop thay déi, cai chinh, bd sung théng tin ho tich lién quan dén Gidy
khai sinh, Gidy chirng nhan két hodn thi cdng chirc tv phép - ho tich ghi noi
dung thay ddi, cai chinh ho tich vao Gidy khai sinh, Gidy chirng nhan két hén;
bd sung thdng tin hd tich vao muc tuong ing va déng dau vao noi dung bo
sung

- Sau khi tiép nhan két qua tir cong chirc tu phap — ho tich; B6 phan tiép nhan
va tra két qud huéng dan dé ngudi di dang ky thay ddi, cai chinh, bd sung hd
tich, xac dinh lai dan toc ky tén vao S6, ddng thdi trao Trich luc dang ky hd
tich twvong &ng cho nguai dang ky ho tich.

*Luwuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dudc chitng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
y&u cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu noi dung gidy to
dé, khéng duoc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy to khi ddng ky hd tich, nguoi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T& khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich nop thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy to xuat trinh hodc ghi lai théng tin cla gidy td xuat trinh dé Ivu ho so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan dung, dt hd so d&ng ky hd tich
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Tén tha
tuc

Tht tuc thay ddi, cai chinh, bd sung hd tich

theo quy dinh clia phap luat ho tich, khong duaoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai nd

Thoi han
gidi quyét

- 03 ngay lam viéc dbi vai yéu cau thay doi, cai chinh hd tich; trudng hop phai
xac minh thi thoi han gidi quyét khong qua 06 ngay lam viéc ké tir thoi diém
cong chirc tu phdp - hd tich nhan dd hd so hop 1é.

- Ngay trong ngay lam viéc dbi vd3i yéu cau bd sung ho tich, trudng hop nhan
hd so sau 15 gid ma khong gidi quyét duac ngay thi trd két qua trong ngay
lam viéc tiép theo.

Lé Phi

10.000 dong.

Mién 1& phi cho ngudi thudc gia dinh cé cdng vdi cach mang; ngudi thude hd
nghéo; ngudi khuyét tat.

Thanh
phan hd
SO

* Gidy tO phai xuat trinh

- H6 chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hodc cac
gidy td khdc c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri st dung dé chirng minh vé nhan than cda ngudi cé yéu cau dang
ky thay ddi, cai chinh, bd sung ho tich.

- Gidy t& chirng minh noi cu trd dé xac dinh tham quyén dang ky thay ddi, cai
chinh, bd sung ho tich (trong giai doan Co s& dit liéu qudc gia vé dan cu va Co
s& dit liéu ho tich dién t toan qudc chua duagc xay dung xong va thuc hién
thdng nhat trén toan quéc).

Trudng hop gl hd so qua hé thdng buu chinh thi phai gtti kém theo ban sao
c6 chirng thuc cac gidy t& phai xuat trinh néu trén.

* Gidy td phai nop

- T khai d&ng ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc
theo mau.

- Gidy t& lam cdn c thay ddi, cai chinh, bd sung ho tich.

-Van ban Gy quyén theo quy dinh cla phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky thay d6i, cai chinh, bd sung hd tich. Trudng hop ngudi
duoc Gy quyén la éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cla
ngudi Oy quyén thi van ban Oy quyén khong phai cong chirng, chirng thurc,
nhung phai cé gidy t& chirng minh mdi quan hé véi ngudi Gy quyén.

S6 luwgng

01bod
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Tén tha

tuc Tht tuc thay ddi, cai chinh, bd sung hd tich

bd hé so

Yéu cau -

didu kién | Khong

% Cach Nop truc tiép hodc giri qua dudng buu dién, nop truc tuyén doi véi cac

thirc thuc
hién:

ho so quy dinh ndp truc tuyén muc do 3, 4

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong bd danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
mirc d6 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 cta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

- BO luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phd quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cla Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é

Cén cl phi thudc tham quyén quyét dinh ctia Hoi ddong nhan dan tinh Hai Duong.
phap ly

File mau:
Bidu miu « | T& khai dang ky thay ddi, cai chinh, bd sung hé tich, xac dinh lai dan toc. &l
dinh kém
Két qua
thuc hién | Trich luc thay ddi hd tich/Trich luc cai chinh ho tich/Trich luc bé sung hé tich.



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494355916_To_khai_dang_ky_thay_doi-_cai_chinh-_bo_sung_ho_tich-_xac_dinh_lai_dan_toc.doc
https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494355916_To_khai_dang_ky_thay_doi-_cai_chinh-_bo_sung_ho_tich-_xac_dinh_lai_dan_toc.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI DANG KY VIEC THAY DOI, CAl CHINH,
BO SUNG HO TICH, XAC BINH LAl DAN TOC
I U T e e et

Ho, chit d&8m), t8N NEUST YEU CAUS ....ovovvveeeeeeeee e,

NOT CU EEU: e ettt
GIAY T tUY ThaAN: e e,
Quan hé vdi ngudi dé nghi dugc thay ddi, cai chinh, xac dinh lai dan toc, bd sung ho tich:
D& nghi co quan dANg KY VIEC ) ...,

cho ngudi cé tén dudi day

GIAY T tUY ThAN: e e,

N T CU ETU: ) oo

T6i cam doan nhitng néi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat
Y kién ctia nguoi duoc thay doi ho, tén (néu Y kién ctia cha va me (néu thay doi ho, chir
ngudi d6 tir du 9 tudi trd 1én); xac dinh lai .......... dém, tén cho ngudi dudi 18 tudi)
dan tdc (n€u nguoi do tor du 15 tudi dén
dudi 18 tu0l) s
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11
12.
Tén thu
tuc Tha h trang hon n
12
Linh vuc Xac nhan tinh trang hon nhan
- Ca quan thuc hién va quyét dinh thd tuc hanh chinh:
+ Uy ban nhan dan cap x3 noi ngudi yéu cau cap Gidy xac nhan tinh trang hon
nhan thuwong tra.
+ Trudng hop ngudi yéu cau cap Gidy xdc nhan tinh trang h6n nhan khéng cé
noi thuong trd thi Uy ban nhan dan cap xa noi tam trd thuc hién viéc cap
Gidy xac nhan tinh trang hén nhan.
- Co quan phdi hop: Uy ban nhan dan cap x3 noi thuong trd trude day cla
Coquan ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan (trudng hop ngudi yéu
thuc hién | cdu d3 thudng trd & nhiéu noi khac nhau).
- Ngudi ¢ yéu cau cip Gidy xac nhan tinh trang hdn nhan truc tiép thuc hién
hodc Gy quyén cho ngudi khac thuc hién yéu cau cip Gidy xac nhan tinh
trang hon nhan;
- Ngudi thuc hién yéu cau cip Gidy xac nhan tinh trang hén nhan cé thé truc
Céch thirc | tiép ndp hd so tai BS phan tiép nhan va tra két qua thudc Uy ban nhan dan
thuc hién | cap x3 co tham quyén hodc glti ho so qua hé théng buu chinh.
D6i tugng
thuc hién | T6 chic
Trinh ty
thuc hién | - Ngudi cé yéu cau cip Gidy xac nhan tinh trang hdn nhan ndp ho so tai BO

phan tiép nhan va tra két qua thudc Uy ban nhan dan cdp x3 c6 tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, dbi chiéu
thong tin trong T khai va tinh hop 1é cla gidy t& trong hd so do ngudi yéu
cau ndp, xuat trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi r& ngay, gio trd k&t qua; néu ho so chua day dd, hoan thién thi hudng
dan ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban hudng dan,
trong do néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi r& ho,
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ch* dém tén cla ngudi tiép nhan.

- Néu hd so sau khi d3 duoc hudng dan ma khdng duoc bd sung day di, hoan
thién thi ngudi tiép nhan tir chdi tiép nhan hod so va 1ap van ban tir chbi tiép
nhan hd sa, trong do ghi rd ly do tir chdi, ky, ghi ré ho, chit dém, tén cla
ngudi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén ho so dén céng chirc tu phap — ho
tich, theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudce 15 gid
va ho so tiép nhan thai gian con lai dwoc chuyén giao cudi budi chiéu hang
ngay.

- Trong thdi han 03 ngay lam viéc, ké tir ngay nhan dd hd so hop 1&, cong
chirc tu phdp - ho tich kiém tra, xac minh tinh trang hdn nhan cla ngudi co
yéu cau.

Trudng hop ngudi yéu cau xac nhan tinh trang hdn nhan d3 tirng dang ky
thudng trd tai nhiéu nai khac nhau thi ngudi dé cé trach nhiém chéng minh
vé tinh trang hdn nhan clda minh. Trudng hop ngudi yéu cau khong chirng
minh duoc thi cong chirc tu phép - hd tich bdo cédo Cha tich Uy ban nhan dan
cap x3 c6 van ban dé nghi Uy ban nhan dan cip x3 noi nguoi dé da tirng déng
ky thudng tri tién hanh kiém tra, xac minh vé tinh trang h6n nhan ctia ngudi
do.

Trong thoi han 03 ngay lam viéc, k& tir ngay nhan duoc van ban dé nghi, Uy
ban nhan dan cip xa duoc yéu cau, tién hanh kiém tra, xac minh va tra 16
bang vin ban vé tinh trang hén nhan trong thoi gian thudng tru tai dia
phuong clia ngudi cé yéu cau.

- Néu két qud kiém tra, xac minh cho thay ngudi yéu cau cé du diéu kién, viéc
cip Gidy xac nhan tinh trang hdn nhan 1a phi hop quy dinh phép luat thi
cdng chirc tu phép - hd tich trinh Cha tich Uy ban nhan dan ky 01 ban Gidy

xac nhan tinh trang hén nhan.

- Sau khi nhan két qua tir cong chirc tv phap — ho tich, B6 phan tiép nhan va
tra két qud trao Gidy xac nhan tinh trang hén nhan cho ngudi yéu cau.

*Lluuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
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ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan ho so khéng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 d6i chiéu noi dung gidy to
d6, khong duac yéu cau ngudi di d&ng ky nép ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy to khi d&ng ky hd tich, ngudi
tiép nhan cd trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T& khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé Iwu ho so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so d&ng ky hd tich
theo quy dinh clia phap luat ho tich, khong duaoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

03 ngay lam viéc ké tir thoi diém cdng chirc tu phap — ho tich nhan da ho so
hop 1&.
Trudng hop phai glri van ban xac minh thi thai han gidi quyét khéng qua 06

Thoi han ngay lam viéc (khéng tinh thoi gian gl van ban yéu cau xac minh va thdi gian
gidi quydt | gi van ban tra |0i két qua xac minh qua hé thdng buu chinh).
10.000 dong.
Mién |& phi cho ngudi thudc gia dinh c6 cdng vdi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.
Lé Phi
Thanh * Giay to phai xuat trinh
phan hd - H6 chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hodc cac
sd gidy t& khac c6 dan anh va thong tin cd nhan do co quan cd tham quyén cap,

con gia tri st dung dé chirtng minh vé nhan than cla ngudi cé yéu cau cap
Gidy xac nhan tinh trang hén nhan.

- Gidy t& chirng minh noi cu tru cla ngudi yéu cau cip Gidy xac nhan tinh
trang hdn nhan dé xac dinh tham quyén (trong giai doan Co s& di liéu qudc
gia vé dan cu va Co s& dit liéu ho tich dién tir toan qubc chua duaoc xay dung
xong va thuc hién thdng nhat trén toan qubc).

Trudng hop gl hd so qua hé thdng buu chinh thi phai gri kém theo ban sao
c6 chirng thuc cac gidy t& phai xuat trinh néu trén.

* Gidy td phai nop
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- T khai cdp Gidy xac nhan tinh trang hdn nhan theo mau;

- Trudng hap ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan d3 cé vo
hodc chdng nhung da ly hon hodc ngudi vo/chdng da chét thi phai xuat trinh
(ban chinh) hodc nép ban sao gidy t& hop 1& dé ching minh;

- Cong dan Viét Nam d3 ly hon, hly viéc két hén & nude ngoai thi phai nop
ban sao Trich luc ghi chu ly hon.

- Tredng hop yéu cau cip lai Gidy xac nhan tinh trang hdn nhan dé st dung
vao muc dich két hén vai ngudi khac vai ngudi d3 ghi trong phan muc dich st
dung cla Gidy xac nhan tinh trang hén nhan duoc cap trudce day hodc do
Gidy xac nhan tinh trang hén nhan d3 hét thai han st dung theo quy dinh thi
phai ndp lai Gidy xac nhan tinh trang h6n nhan d3 duoc cap trudc day.

S6 luong
b hdso | 01bd
% Cach Nop truc tiép hodc giri qua dudng buu dién, nop truc tuyén doi véi cac

thirc thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

Trudng hop yéu cau xac nhan tinh trang hdn nhan nham muc dich két hén thi
ngudi yéu cau phai dap ing da diéu kién két hon:

- Nam tlr d0 20 tudi trd 1én, ni tir du 18 tudi trd 1én;

- Viéc két hdn do nam va ni tu nguyén quyét dinh;

- Khéng bi mat nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudng hop cdm két hon, gdm:

+ K&t hon gid tao, ly hon gid tao;

+ T30 hén, cudng ép két hon, Iira dbi két hén, can trd két hon;

+ Nguoi dang cd v, co chdng ma két hén vdi ngudi khac hodc chua cé vo,
chua cé chong ma két hdn vai ngudi dang cé chong, cé vo;

+ K&t hon gilta nhitng ngudi cing dong mdu veé truc hé; gitta nhitng ngudi co
ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gilra nguoi da ting
la cha, me nudi vdi con nubi, cha chéng véi con dau, me vao vdi con ré, cha

Yéu ciu - duong vdi con riéng cla vg, me ké vdi con riéng clia chong;

diéu kién * Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.
Cancwk - Ludt hén nhén va gia dinh nam 2014;

phap ly - Ludt ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;
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- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 ctia BS Tu phap hudng dan
thi hanh mot sé diéu cla Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, nép, quan ly va s dung phi, 1é
phi thudc tham quyén quyét dinh cla H6i ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
vigéc cong b6 danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
mirc d6 4 trén Cong Dich vu cong tinh Hai Duong

- Thoéng tu 01/2022/TT-BTP, ngay 04/01/2022 cla B6 Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,
ngay 28/07/2020 cuta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky HO tich truc tuyén.

Biéu mau
dinh kem

File mau:
T& khai cap Gidy xac nhan tinh trang hén nhan. [Talve

Két qui
thuc hién

Gidy xac nhan tinh trang hén nhan.

CONG HOA XA HOI CHU NGHIA VIET NAM
Dbéc 1ap - Tw do - Hanh phac

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN G UPI: e

Ho, chit d&m, t8N NEUDT YU CAU .....o.veeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Dan toc: ........
Noi cu trg: @

............................................................................ Qubc tich: vovveeeere,

Quan hé vdi ngudi dugc cip Gidy xdc nhan tinh trang hdn nhan: ...,
Dé nghi cap Gidy xac nhan tinh trang hén nhan cho ngudi cé tén dudi day:
e ToJel oIV do [T o o TN V=T o LR P P PRI Gidi

tnh: oo,

NEAY, thANE, NAM SINN: oo,

Noi sinh: .......

........................................................................... QuocC tich: oo,



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494355576_To_khai_cap_Giay_xac_nhan_tinh_trang_hon_nhan.doc

GHAY L TUY thaANT e e ettt
NOT CU EUT ) e et
NN MBI e et
Trong thai ZIan CU trU Ta0 ..ooiiiiiiie e,
................................... tor ngay........thang......ndm .............., dén ngay ........ thang .........

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudce phap
luat vé I18i khai cGia minh.

Ngudi yéu cau
(Ky, ghi ré ho, cht dém, tén)
13

Tén tha
tuc Tht tuc déng ky khai sinh cho ngudi da cé ho so, gidy t ¢ nhan

Linh vuc HG tich

- Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
X3 ndi ngudi yéu cau cu tru.

Coquan - Co quan phdi hop: Uy ban nhan dan cap x& noi ngudi yéu cau dang ky khai
thuc hién | sinh cu trd trudce day.

- Ngudi ¢ yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Ngudi thuc hién viéc dang ky khai sinh cé thé truc tiép nép ho so tai BO
Céch thtrc | phan tiép nhan va tra két qua thudc Uy ban nhan dan cdp xa c6 thdm quyén
thuc hién | hodc gti ho so qua hé thdng buu chinh.

D6i tugng
thuc hién | T6 chuic
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Trinh tu
thuc hién

- Cong dan Viét Nam cu tru trong nudc, sinh trudc ngay 01/01/2016, chua
duoc dang ky khai sinh, cé ho so, gidy t& ca nhan (ban chinh hodc ban sao
duoc chirng thuc hop 18) nhu: gidy t& tuy than; S6 hd khau; SO tam tr; gidy
t& khac do co quan nha nudc cé tham quyén cda Viét Nam cap cé yéu cau
dang ky khai sinh ndp hd so tai B& phan tiép nhan va tra két qua thuoc Uy
ban nhan dan cip x3 c6 tham quyén.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan b6 ho so, dbi chiéu
thong tin trong T khai va tinh hop 1& clia gidy t& trong hd so do ngudi yéu
cau ndp, xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gid tra két qua; néu hd so chua day di, hoan thién thi hudng
dan ngudi nép ho so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién ho so ngay thi phai lap thanh van ban hudng dan,
trong d6 néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho,
ch* dém tén cla ngudi tiép nhan.

- H6 so dang ky khai sinh sau khi d3 duwoc hudng dan theo quy dinh ma khéng
duaoc bd sung day dud, hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so.
Viéc tir chéi tiép nhan hd so phai duoc thé hién bang van ban, trong dé ghi ré
ly do tir chdi, ngudi tiép nhan ky, ghi ré ho, chit dém, tén

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phdp — ho
tich, theo thoi gian nhu sau: HO so tiép nhan trong budi sdng thi chuyén giao
trong budi sang, ho so tiép nhan dau gid chiéu thi chuyén giao trudce 15 gid
va hd so tiép nhan thoi gian con lai dudc chuyén giao cudi budi chiéu hang
ngay.

- Trong th&i han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phdp - hd tich kiém tra, xdc minh hd so. Trong trudng hop can thiét, cong
chitc tu phap - ho tich bdo cdo Chu tich Uy ban nhan dan cép x3 cd van ban
dé nghi Uy ban nhan dan cap x3 nai cu trd trudc day cla ngudi yéu cau dang
ky lai khai sinh dé kiém tra, xac minh vé viéc dang ky khai sinh va viéc luu gilt
s6 hd tich.

Trong thdi han 05 ngay lam viéc, ké tir ngay nhan duoc van ban dé nghi, Uy
ban nhan dan cip x3 noi ngudi yéu cau dang ky khai sinh cu trd trude day
tién hanh kiém tra, xac minh va tra 16i bang van ban vé viéc ngudi yéu cau d3
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duoc dang ky khai sinh hay chua duoc dang ky khai sinh; viéc con luu gilr
hodc khodng luu gitt dugc s6 hd tich.

Trong thdi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh, néu
thay ho so ddng ky khai sinh |a day du, chinh xac, dung quy dinh phap luat,
cdng chirc tu phép - hd tich bdo cdo Cha tich Uy ban nhan dan cap x3.
Truong hop Cha tich Uy ban nhan dan cap xa dong v giadi quyét thi cong chire
tu phap - ho tich ghi ndi dung khai sinh vao S6 va ky tén vao S8. Cha tich Uy
ban nhan dan cip xa ky Gidy khai sinh cho ngudi duac dang ky khai sinh.

- Sau khi nhan két qua tir cong chirc tu phdp — ho tich; B6 phan tiép nhan va
tra két qud hudng dan dé ngudi di dang ky khai sinh ky tén vao S5, dong thoi
trao Gidy khai sinh cho ngudi di dang ky khai sinh.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan hd so khéong duoc
yé&u cau xuat trinh ban chinh; néu ngudi yéu cau chi ndép ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu noi dung gidy to
d6, khong duac yéu cau ngudi di d&ng ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap luat quy dinh xuat trinh gidy t& khi ddng ky ho tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, d6i chiéu vdi théng tin
trong T khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi déng
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé luu ho so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so d&ng ky hd tich
theo quy dinh clia phap luat ho tich, khong duaoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

Thoi han
gidi quyét

05 ngay lam viéc ké tir thoi diém cdng chirc tu phap — ho tich nhan da ho so
hop Ié.

Trudng hop phai cé van ban xac minh thi thoi han gidi quyét khéng qua 13
ngay lam viéc (khéng tinh thoi gian giri van ban yéu cau xac minh va thdi gian
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gli van ban tra 10i két qua xac minh qua hé thdng buu chinh).

Lé Phi

5.000 dong.

Mién |& phi cho ngudi thudc gia dinh c6 cdng véi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

Thanh
phan hd
e

* Gidy to phai xuat trinh

- H6 chiéu hodc chitng minh nhan dan hodc thé can cudc cong dan hodc céc
gidy t& khac cé dan anh va théng tin ca nhan do co quan cé tham quyén cap,
con gid tri s& dung dé chirng minh vé nhan than cla ngudi cd yéu cau dang
ky khai sinh (gidy t& tuy than).

- Gidy td chitng minh noi cu trd dé xac dinh tham quyén dang ky khai sinh
(trong giai doan Co s& dit liéu qudc gia vé dan cu va Co s& dit liéu ho tich
dién tl toan qudc chua duoc xay dung xong va thuc hién thdng nhat trén
toan quoc).

Trudng hop glri hd so qua hé thdng buu chinh thi phai glri kém theo ban sao
c6 chirng thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- TO khai dang ky khai sinh theo mau.

- V&n ban cam doan clia ngudi yéu cau vé viéc chua dugc dang ky khai sinh.

- Ban sao toan bo hd so, gidy t& cla ngudi yéu cau hodc ho so, gidy to, tai liéu
khdc trong d6 c6 théng tin lién quan dén ndi dung khai sinh, gdm: Gidy chitng
minh nhan dan, Thé cin cudc cong dan hodc HO chiéu; S6 hd khau, S6 tam
trd, gidy t& chirng minh vé nai cu tri; Bang tot nghiép, Gidy chirng nhan,
Ching chi, Hoc ba, H6 so hoc tap do co quan dao tao, quan ly gido duc co
tham quyén cap hodc xac nhan; Gidy t& khac co thdng tin vé ho, chir dém,
tén, ngay, thang, ndm sinh cla ca nhan; Gidy t& chirng minh quan hé cha con,
me con.

- Trudng hap ngudi yéu cau dang ky khai sinh 1a can bd, cdng chic, vién
chirc, nguoi dang cong tac trong luc lwong vii trang thi phai cé van ban xac
nhan cla Tha trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cua
ngudi d6 gdm ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc;
qudc tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co
quan, don vi dang quan ly.

- Van ban Gy quyén theo quy dinh cla phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky khai sinh. Trudng hop ngudi dugc Gy quyén 1a dng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt clia ngudi Gy quyén thi vin ban Gy
quyén khéng phai cong chirng, chirng thuc, nhung phai cé gidy to ching
minh mdi quan hé vdi ngudi Gy quyén.
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S6 lugng

b hdsa | 01bd

Yéu ciu -

diéu kién | Khong

% Céhch Nop truc tiép hodc giri qua dudng buu dién, ndp truc tuyén dbi véi cac

thire thuc
hién:

hé so quy dinh ndp tryc tuyén muc 46 3, 4

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cda Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é
phi thudc tham quyén quyét dinh ctia Hdi ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong bd danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
mure d6 4 trén Cong Dich vy cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,

Cancwk ngay 28/07/2020 cuia chinh phd quy dinh vé co s& di liéu Ho tich dién tir,
phap ly dang ky Ho tich truc tuyén.

Biumau | File miu:

dinh kém « | To khai dang ky khai sinh. [Talve

CONG HOA XA HOI CHU NGHITA VIET NAM
Déc 1ap - Ty do - Hanh phac

TO KHAI DANG KY KHAI SINH

KINR GO e



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494355026_To_khai_dang_ky_khai_sinh.doc
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HQ, Chit d8m), tEN NGUGT YEU CAU: .....ovoveieeeeeeeeeeeee e,
GHAY T UV thANT ettt
NOT CU TG e e
Quan hé v&i nguoi AUoC Khai SINN: ..o,
D& nghi ca quan d&ng ky khai sinh cho ngudi dudi day:

(o (oo a1V e (=12 YA =1 TSP OURRPPPR

Gidi tinhieeeeeee DANtOC: veveeeeeeeeeiree QUBC LI e,

QUUE QUAN: 1ttt ettt e et e et e e et e e et e et bt e e et b e e e tbe e e e tb e e e eabbaeeearaaeas
Ho, chit dém, téncha: ........ccocoeevieiieeee

NEM SiNh: e DAN tOC: oo, Qudc tich: oo,

NOT CU EEU: D) e e
Ho, chlt dém, tEnme: ..o

NEM SiNh: e DAN tOC: wooveeeeeeieeen QUOC EICNT e,

NOT CU EUT ) e e et

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding suv that, duoc su thoa
thuan nhat tri cla cac bén lién quan theo quy dinh phap luét.

T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cla minh.
Lam t@i: .oovveceeeeen, , Ngay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

14

Tén tha
tuc Tht tuc dang ky lai két hon

Linh vuc HG tich
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Tén tha
tuc Tht tuc déng ky lai k&t hon
- Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
X3 noi d3 dang ky két hon trude day hodc Uy ban nhan dan cap xa noi ngudi
yé&u cau cu tru.
Coquan - Co quan phdi hop: Uy ban nhan dan cip x3 noi d3 dang ky két hon trude
thuc hién | day hodc Uy ban nhan dan cap xa noi ngudi yéu cau cu tru.
Ngudi co yéu cau dang ky lai két hdn truc tiép ndp hod so tai B& phan tiép
nhan va tra két qua thudc Uy ban nhan dan cdp x3 c6 tham quyén (bén nam
Cach thirc | hodc bén ni co thé truc tiép ndp hd so ma khdng can cd van ban Gy quyén
thuc hién | cla bén con lai).
P6itwgng | T6 chirc
thuc hién
Trinh ty - Ngudi cd yéu cau dang ky lai k&t hdn ndp ho so tai B& phan tiép nhan va tra
thuc hién | két qua thudc Uy ban nhan dan cap x3 cé tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop |& cta gidy t& trong ho so do ngudi yéu cau ndp, xuat trinh; déi chiéu
thong tin trong T khai vdi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi r& ngay, gio trd két qua; néu ho so chua day dd, hoan thién thi hudng
dan ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban hudng dan,
trong doé néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi r& ho,
chit dém tén cla ngudi tiép nhan.

- HO so sau khi d3 duoc hudng ddn ma khéng duaoc bo sung day di, hoan
thién thi ngudi tiép nhan tir chdi tiép nhan hod so va 1ap van ban tir chbi tiép
nhan hd sa, trong do ghi rd ly do tir chdi, ky, ghi ré ho, chit dém, tén cua
ngudi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phdp — ho
tich, theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gid
va ho so tiép nhan thai gian con lai dwoc chuyén giao cudi budi chiéu hang
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Tén tha
tuc

Tht tuc déng ky lai k&t hon

ngay
- Trong thdi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chirc tu
phdp - ho tich kiém tra, xdc minh hd so.

Trudng hop viéc dang ky lai két hon thue hién tai Uy ban nhan dan cap x3
khong phai noi d3 dang ky két hon trudc day thi cdng chirc tv phap - ho tich
bdo cdo Cha tich Uy ban nhan dan cé van ban dé nghi Uy ban nhan dan noi
dang ky két hon trudce day kiém tra, xac minh vé viéc luu gitt s6 ho tich tai dia
phuong.

Trong thoi han 05 ngay lam viéc, k& tir ngay nhan duoc van ban dé nghi, Uy
ban nhan dan noi d3 dang ky két hdn trudc day tién hanh kiém tra, xac minh
va tra |&i bang van ban vé viéc con luu gitt hodc khong luu gilt duoc s6 hd
tich.

- Trong thdi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh vé
viéc khéng con luu gitt duoc s6 hd tich tai noi d3 dang ky k&t hon, néu thay
hd so day du, chinh xdc, dung quy dinh phap luat thi cong chirc tu phap - hd
tich bdo cdo Chu tich Uy ban nhan dan cép x3. Truong hop Chu tich Uy ban
nhan dan cap x3 dong vy gidi quyét thi cdng chirc tu phap — ho tich ghi viéc két
hon vao S6 dang ky k&t hén, cung hai bén nam, nit ky tén vao S6; hai bén
nam, ni cung ky vao Gidy chirng nhan két hon; Cha tich Uy ban nhan dan cap
xa t chlc trao Gidy chirtng nhan k&t hdn cho hai bén nam, ni.

*luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chitng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 d6i chiéu noi dung gidy to
d6, khéng dugc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy to khi d&ng ky hd tich, ngudi
tiép nhan cd trach nhiém kiém tra gidy t& xuat trinh, d6i chiéu vdi théng tin
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Tén tha
tuc

Tht tuc déng ky lai k&t hon

trong T khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban
gidy to xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé Ivu hd so.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, dd ho so dang ky ho tich
theo quy dinh cta phép luat ho tich, khéng dugc yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phdap luat ho tich khéng quy dinh phai nép

Thai han
gidi quyét

05 ngay lam viéc tinh tir thoi diém cong chirc tu phdp — hd tich nhan dd ho so
hop |é.

Trudng hop phai cd van ban xac minh thi thoi han gidi quyét khéng qua 13
ngay lam viéc (khéng tinh thoi gian glri van ban yéu cau xadc minh va thdi gian
gl van ban tra 10i két qua xac minh qua hé thdng buu chinh).

Lé Phi

25.000 dong.

Mién |& phi cho nguoi thudc gia dinh c6 cdng véi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

Thanh
phan hd
SO

* Gidy to phai xuat trinh

- H6 chiéu hodc chirng minh nhan dan hodc thé cdn cudc cong dan hodc cac
gidy t& khac c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri str dung dé chirng minh vé nhan than ctia ngudi cé yéu cau dang
v lai két hon.

- Gidy t& chirng minh noi cu tru dé xac dinh tham quyén trong trudng hop
viéc dang ky lai k&t hon thuc hién tai Uy ban nhan dan cap x3 khong phai 1a
noi dang ky k&t hon trudc day (trong giai doan Co s& dit liéu quéc gia vé dan
cuw va Co sd dit liéu ho tich dién t& toan qudc chua duoc xay dung xong va
thuc hién thdng nhat trén toan qudc).

* Gidy td phai nop

- T khai d&ng ky lai két hon theo mau;

- Ban sao Gidy chitng nhan két hon duoc cip trude day. Néu khdng co ban
sao Gidy chirng nhan két hdn thi ndp ban sao hd so, gidy td cd nhan cd cac
thong tin lién quan dén ndi dung dang ky két hon.

S6 luwgng

01bod
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Tén tha

tuc Tht tuc déng ky lai k&t hon

bd hd so
- Viéc két hon d3 duoc dang ky tai co quan cé tham quyén cda Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky k&t hdn va ban chinh Gidy chirng
nhan két hon déu bj mat;

Yéucdu- | - Ngudiyéu cau dang ky lai két hon con séng vao thoi diém yéu ciu déng ky

didu kién | lai két hon.

% Cich Nop truc tiép hodc guri qua duong buu dié€n, nop truc tuyén ddi véi cac

thire thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

- Luat ho tich nam 2014;

- Luat hén nhan va gia dinh nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot sé diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phd quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh murc thu, ché d6 thu, nép, quan Iy va s dung phi, 1&
phi thudc tham quyén quyét dinh ctia Hdi ddong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong bd danh muc thu tuc hanh chinh thyuc hién dich vu cong truc tuyén
mure d6 4 trén Cong Dich vy cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,

Cancwk ngay 28/07/2020 cuia chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
phap ly dang ky Ho tich truc tuyén.

Biumau | File miu:

dinh kém « | To khai dang ky lai két hon. [T8ive

Két qua

thuc hién | Gidy chirng nhan két hén



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494354798_To_khai_dang_ky_lai_ket_hon.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dbéc 1ap - Tw do - Hanh phac

TO KHAI DANG KY LAI KET HON
KINR GO e

Ho, chlt dém, t&N NGUOT YU CAUS ..o,
GIAY T TUY ThaAN: e e e,
NOT CU EUT 2o e,

D& nghi co quan d&ng ky lai k&t hon theo ndi dung dudi day:
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NEAY, thANE, NAM SINN: oot
DAN LOC vttt QUBC tich: oo,

NOT CU TG e,

GIAY O tUY AN e e,

Ho, chit dém, t&n cla chdNg: .......c.coovvovveeeeeeeeee .

NEay, thang, NAM SINN: oo
DAN TOC! vt Qubc tich: oo,

NOT CU T e e e e

GIAY T TUY ThaAN e e e ettt e,

Theo Gidy chitng nhan két hon s6: ..., , Quyén sb: ®......
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LY dO GANG KY 1311 ..o

Toi cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cla minh.

Lam tai: ccooooveeeenanne , NGaAY ........... thdng ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, cht dém, tén)

15
Tén thQ
tuc Tha tuc dang ky lai khai tir
Linh vuc HG tich
Co quan - Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
thuc hién | x3, noi d3 dang ky khai t& trudce day.
- Ngudi ¢ yéu cau dang ky lai khai tir truc tiép thuc hién hodc Gy quyén cho
nguwdi khac thuc hién viéc dang ky lai khai ti;
- Ngudi thue hién viée d&ng ky lai khai tir cé thé ndp ho so truc tiép tai BO
Céch thtrc | phan tiép nhan va tra két qua thudc Uy ban nhan dan cip x3 cé tham quyén
thuc hién | hodc gti ho so qua hé théng buu chinh.
bbi tuong
thuc hién | T6 chirc
Trinh tw - Ngudi c6 yéu cau dang ky lai khai t& ndp hd so tai B phan tiép nhan va tra
thuc hién | két qua thudc Uy ban nhan dan cap x3 cé tham quyen.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan bo ho so, dbi chiéu
thong tin trong T khai va tinh hop 1é clia gidy t& trong hd so do ngudi yéu
cau ndp, xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gid tra két qua; néu hd so chua day dU, hoan thién thi hudng
dan ngudi nép ho so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién ho so ngay thi phai lap thanh van ban hudng dan,
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trong d6 néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho,
ch* dém, tén cla ngudi tiép nhan.

- H6 so sau khi d3 duoc hudng dan ma khdng duoc bd sung day dd, hoan
thién thi ngudi tiép nhan tir chdi tiép nhan hoé so va lap van ban tir chéi tiép
nhan ho so, trong dé ghi rd ly do tir chbi, ky, ghi rd ho, chit dém, tén cla
ngudi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén ho so dén céng chirc tv phap — ho
tich, theo thdi gian nhu sau: H6 so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gid
va hd so tiép nhan thoi gian con lai dugc chuyén giao cudi budi chiéu hang
ngay.

- Néu thay thong tin khai tl&r day d va phu hop, cdng chirc tu phép - hd tich
bdo cdo Chu tich Uy ban nhan dan cap x3. Truong hop Cha tich Uy ban nhan
dan cip xa ddng v giai quyét thi cong chirc tu phap - hd tich ghi vao S6 ky vao
S6 dang ky khai t&r. Chd tich Uy ban nhan dan cap x3 ky trich luc khai t& cho
ngudi di dang ky khai ti.

- Sau khi nhan két qua tir cdng chirc tv phap — ho tich; B& phan tiép nhan va
tra két qud hudng dan dé ngudi di dang ky khai t& ky tén vao S6, dong thai
cAp Trich luc khai t& cho ngudi duoc dang ky khai ti.

*Lluuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan ho so khéng duoc
yéu cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai
ban chinh va ky vao ban chup xac nhan vé viéc d3 d6i chiéu noi dung gidy to
d6, khong duac yéu cau ngudi di d&ng ky ndp ban sao cé chirng thuc gidy to
do.

+ Trudng hop phap ludt quy dinh xuat trinh gidy t& khi dang ky hd tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, d6i chiéu vdi théng tin
trong T khai va trd lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban
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gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé luu ho so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, du hd so d&ng ky hd tich
theo quy dinh cla phap luat ho tich, khéng dugc yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

Thoi han
gidi quyét

05 ngay lam viéc tinh tir thoi diém céng chic tu phap -hd tich nhan dd ho so
hop |é.
Trudng hop can xac minh thi thdi han gidi quyét khéng qué 10 ngay lam viéc.

Lé Phi

5.000 dong.

Mién |& phi cho ngudi thudc gia dinh cé cdng vdi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

Thanh
phan hd
so

* Gidy td phai xuat trinh

- H6 chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hodc céc
gidy td khdc c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gia tri s& dung dé chirng minh vé nhan than clda ngudi cd yéu cau dang
ky lai khai tur;

Trudng hop glri hd so qua hé théng buu chinh thi phai glri kém theo ban sao
c6 chirng thuc gidy t& phai xuat trinh néu trén.

* Gidy t& phai ndp

- To khai dang ky lai khai t&r theo mau;

- Ban sao Gidy ching t& trudc day duac cap hop 6. Néu khéng ¢ ban sao
Gidy chirng tlr trudc day duoc cip hop [é thi nép ban sao ho so, gidy to lién
quan cé noi dung chirng minh su kién chét.

- V&n ban Gy quyén theo quy dinh cla phap luat trong trudng hap Oy quyén
thuc hién viéc dang ky lai khai t&r. Trudng hop ngudi duac Oy quyén la éng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi Gy quyén thi van ban
dy quyén khdng phai cong chirng, chirng thuc, nhung phai cé gidy to chirng
minh mbi quan hé v&i ngudi Gy quyén.

S6 lugng
b hd so

01bd

Yéu ciu -
diéu kién

Viéc khai t&r d3 duoc dang ky tai co quan cé tham quyén cua Viét Nam trudc
ngay 01/01/2016 nhung S6 dang ky khai ti va ban chinh Gidy ching tir déu
bi mat.
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* Cdch
thire thuc
hién:

Nop truc tiép hodc gti qua dudng buu dién, nop truc tuyén déi voi cac
hd so quy dinh nop truc tuyén muc do 3, 4

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 ctia BS Tu phap hudng dan
thihanh mot sb diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cla UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é
phi thudc tham quyén quyét dinh cla H6i ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND clia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong bd danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
mirc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,

Can cu ngay 28/07/2020 cta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
phép ly dang ky Ho tich truc tuyén.

Biéuma3u | File mau:

dinh kém « | To khai dang ky lai khai tcr. [T2LVE

Két qua

thuc hién

Trich luc khai ttr



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494354458_To_khai_dang_ky_lai_khai_tu.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phtc

T KHAI DANG KY LAI KHAI TU

KINI G0 e e,

HQ, Chif d&M), tEN NEUGT YEU CAUL ...,
NOT CU U 2L e ettt
GHAY O tUY TNAN ) e e ettt ettt
QUAN N8 VBT NGUST B3 ChBL: oo
Dé nghi co quan d&ng ky lai khai t&r cho ngudi cé tén dudi day:

HO, Chll M, T8N: o e Giditinh: oo
NEAY, thANE, NAM SINN: Lot ettt e et e et e e teeeaee e taaee e

DAN TOC ettt QUOC EICH: e,



NI CU T CUBT CUNG: ) ettt
GIAY T TUY ThaAN: B e
DA chét vao IUC: oo, gi0 vveennn.. phut, ngay ................ thang ........... NAM .oveeeeeens
NOT CRBL: .ottt
NBUYEN NNAN CREL: .ot
S6 Gidy bdo tir/ Gidy to thay thé Gidy bao tl: ... do

CAP NEAY ... ThANE oo NAM v

D3 dang ky khai tlr tai: ® oo ngay ......... thang ......... nam

Theo Trich luc khai tir s6: ©
LY dO GANEG KY 1@ ..ot enaes

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap luat vé cam doan

cla minh.

LaM tQi: coooveeeiiiiieeieceee , ngay ... thang ....... nam ............

Ngudi yéu ciu
(Ky, ghi rd ho, chi¥ dém, tén)

16

Tén tha
tuc Tht tuc cdp ban sao trich luc hd tich

Linh vuc HG tich

Coquan - Co quan thuc hién va quyét dinh tha tuc hanh chinh: Uy ban nhan dan cap
thuc hién | xa noi quan ly Co s& dit liéu ho tich..

- Ngudi c6 yéu cau cap ban sao trich luc ho tich truc tiép thuc hién hodc Oy
quyén cho ngudi khac thuc hién yéu cau cap ban sao trich luc ho tich;

- Ngudi thue hién yéu cau cip ban sao trich luc hd tich ¢ thé truc tiép nop
hd so; co quan, t6 chirc cd yéu cau cip ban sao trich luc hd tich cé thé truc
tiép gl vdn ban yéu cau tai BO phan tiép nhan va trd két qua thudc Co quan
Cach thirc | quan ly co s& dit liéu ho tich cd tham quyén hodc glti ho so, van ban yéu cau
thuc hién | qua hé thdng buu chinh.
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béi tuong

thuc hién | T6 chire

Trinh tw - Ngudi c6 yéu cau cap ban sao trich luc ho tich ndp hod so tai B& phan tiép
thuc hién | nhan va trad k&t qua thudc Co quan quan ly Co s& dit liéu ho tich cé tham

quyén.

Trudng hop co quan, td chirc cd tham quyén dé nghi cip ban sao trich luc
hd tich cla cd nhan thi glti van ban yéu cau néu rd ly do cho Co quan quan ly
Co s& dit liéu ho tich.

- Ngudi tiép nhan cd trach nhiém kiém tra, dbi chiéu thdng tin trong TS khai
va tinh hap 1é cla gidy t& do ngudi yéu cau xuat trinh hodc nop.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
dé ghi rd ngay, gio trd k&t qua; néu ho so chua day dd, hoan thién thi hudng
dan ngudi nép ho so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai 1ap thanh vin ban hudng dan,
trong d6 néu rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho,
chit dém, tén cla ngudi tiép nhan.

- H6 so yéu cau cap ban sao trich luc sau khi d3 duwoc huéng dan theo quy
dinh ma khéng duoc bd sung day dd, hoan thién thi ngudi tiép nhan tir choi
tiép nhan ho so. Viéc tir chbi tiép nhan hd so phai duoc thé hién bang van
ban, trong d6 ghi ré ly do tir chdi, ngudi tiép nhan ky, ghi ré ho, chit dém,
tén.

- Ngay sau khi tiép nhan hd so, néu thiy hd so day du va phu hap, cong chirc
lam cong tac ho tich can c vao Co s& dit liéu ho tich, ghi nbi dung ban sao
trich luc ho tich, bdo cdo Thu trudng co quan quan ly co s& dit liéu ho tich ky
ban sao trich luc ho tich.

- Ban sao Trich luc hd tich chuyén t&i B& phan tiép nhan va tra két qua dé tra
cho ngudi yéu cau.

*Luwuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dudc chitng thuc tir ban chinh thi ngudi tiép nhan hd so khdng duoc
y&u cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi
ban chinh va ky vao ban chup xac nhan vé viéc d3 dbi chiéu noi dung gidy to
dé, khéng duoc yéu cau ngudi di dang ky ndp ban sao cé chirng thuc gidy to
do.
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+ Trudng hop phap luat quy dinh xuat trinh gidy t& khi ddng ky ho tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, dbi chiéu vdi thdng tin
trong T khai va tra lai cho ngudi xuat trinh, khéng duagc yéu cau ngudi déng
ky ho tich nép thém ban sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban
gidy t& xuat trinh hodc ghi lai théng tin cla gidy t& xuat trinh dé lvu ho so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, dt hd so d&ng ky hd tich
theo quy dinh clia phap luat ho tich, khong duaoc yéu cau ngudi dang ky hod
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

Thoi han
gidi quyét

Ngay trong ngay tiép nhan ho so; trudng hop nhan hd so sau 15 gid ma
khong gidi quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Lé Phi

3.000 ddng/1 ban sao;

Mién |& phi cho ngudi thudc gia dinh cé cdng vdi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

Thanh
phan hd
so

* Gidy to phai xuat trinh:

- H6 chiéu hodc chitng minh nhan dan hodc thé can cudc cong dan hodc cac
gidy td khdc c6 dan dnh va thdng tin cd nhan do co quan cé tham quyén cap,
con gid tri s& dung dé chirng minh vé nhan than cla ngudi cd yéu cau cip
ban sao trich luc ho tich.

Trudng hop glri hd so qua hé théng buu chinh thi phai glri kém theo ban sao
c6 chirng thuc gidy t& phai xuat trinh néu trén.

* Gidy t& phai ndp

- T khai cdp ban sao trich luc ho tich theo mau déi véi trudng hap ngudi yéu
cau la ca nhan.

- Van ban yéu cau cip ban sao trich luc ho tich néu ré ly do trong trudng haop
ngudi yéu cau la co quan, td chirc.

- V&n ban Gy quyén theo quy dinh cla phap luat trong trudng hap Gy quyén
thuc hién yéu cau cap ban sao trich luc ho tich. Trudng hop ngudi duoc Gy
quyén 1a dng, ba, cha, me, con, vg, chéng, anh, chi, em rudt ctia ngudi Qy
quyén thi van ban Gy quyén khéng phai cdng chirng, chirng thuc, nhung phai
co gidy t& chirtng minh méi quan hé véi ngudi Gy quyén.

S6 lugng
b hd so

01bd
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Yéu ciu -
diéu kién | Khong
% Céhch Nop truc tiép hodc gui qua dudng buu dién, nop truc tuyén déi véi cac

thire thuc
hién:

ho so quy dinh nop truc tuyén muc do 3, 4

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap huéng dan
thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh phi quy dinh chi tiét mot sd diéu va bién phap thi
hanh Luat ho tich;

- Quyét dinh s6 32/2016/QDP-UBND ngay 01/11/2016 ctia UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, nép, quan Iy va s dung phi, 1é
phi thudc tham quyén quyét dinh ctia Hdi ddng nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, \:
viéc cong b6 danh muc thi tuc hanh chinh thyuc hién dich vu cong truc tuyén
mitc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla Bd Tu Phap vé viéc quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi Dinh s6 87/2020/ND-CP,

Cancu ngay 28/07/2020 cta chinh phd quy dinh vé co s& dit liéu Ho tich dién tir,
phap ly dang ky Ho tich truc tuyén.

BiéumaAu | File mau:

dinh kém « | To khai cip ban sao trich luc hé tich [Talve

Két qua

thuc hién | Ban sao trich luc ho tich

CONG HOA XA HOI CHU NGHITA VIET NAM
Déc 1ap - Ty do - Hanh phac

TO KHAI
CAP BAN SAO TRICH LUC HO TICH



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494389094_To_khai_cap_ban_sao_trich_luc_ho_tich.doc
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KIND G e
Ho, chit d&m, t8N NEUDT YU CAU: .....o.veeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
NOT CU U 2 e e ettt ettt ettt ettt
GHAY T TUY AN e ettt e,
Quan hé vai ngudi dugc cip ban sao Trich IUC hO tich: ..o
D& nghi cod quan cdp ban sao trich 1UC™ e,

cho ngudi cé tén dudi day:

Ho, chlr dém, ten: ..o, Giditinh: o
DAN TOC! oo QUBC EICH: i,

NOT CU T e,
Gidy tO tUy than: @ e

SO diNh danh € NNAN (NBU CO): ettt
DA FENE KY 111 ) e
Theo® ..o, SO, Quyénsd:

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan clia minh
Lam tai:, ngay ................ thdng .... nadm .......

Ngudi yéu cau
(ky va ghi rd ho, chit dém, tén)

17

Tén tha Lién thdng tha tuc hanh chinh vé& dang ky khai sinh, dang ky thudng trd, cap
tuc thé b3o hiémy té cho tré em dudi 6 tudi
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Linh vuc HO tich
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x3 cd tham quyén
dang ky khai sinh; co quan Céng an cé tham quyén dang ky thudng tru; Bao
hiém x3 hoi cp huyén c6 tham quyén cap thé bao hiém vy té cho tré em.
- Co quan hodc ngudi cé tham quyén duoc Gy quyén hodc phan cap thuc
hién: Khéng.
- Co quan truc tiép thuc hién tha tuc hanh chinh: Uy ban nhan dan cép x3; co
Co quan quan Cong an c6 tham quyén dang ky thudng trd; Bdo hiém x3 hdi cd tham
thuc hién | quyén cip thé bdo hiém y té cho tré em.
Ngudi cd yéu cau thuc hién truc tiép hodc Oy quyén cho ngudi khac thuc
Céch thirc | hién tai BO phan tiép nhan va tra két qua theo co ché “Mot cira” cta Uy ban
thuc hién | nhan dan cap x3.
Déi tugng
thuc hién | Td churc
Trinh ty - Ngudi cd yéu cau ndp hd so tai B6 phan tiép nhan va tra két qua theo co
thuc hién | ché “Mébt cra” ctia Uy ban nhan dan cp x3.

- C4n bo, cong chirc tiép nhan ho so cd trach nhiém kiém tra gidy t& trong hd
so, néu ho so day dud, hop 1é thi tiép nhan va tam thu & phi dang ky thudng
trd cho tré em theo quy dinh, ddng thai viét gidy nhan ho so, hen tra két qua
tirng loai viéc cho ngudi di d&ng ky; néu ho so thiéu hodc khong hop 18 thi
hudng dan ngudi cd yéu cau bd sung hoan thién ho so; van ban hudng dan
phai ghi day du, rd rang loai gidy t& can bd sung, hoan thién; can bd tiép
nhan hod so ky, ghi rd ho tén va giao cho ngudi ndp ho so.

Trudng hop hd so khdng thudc tham quyén gidi quyét thi gidi thich, hudng
dan ngudi di d&ng ky dén dung co quan cé tham quyén giadi quyét theo quy
dinh.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap —hd
tich, theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hd so tiép nhan dau gi® chiéu thi chuyén giao trudc 15 gioy
va hd so tiép nhan thoi gian con lai duoc chuyén giao cudi budi chiéu hang
ngay.

- Cong chirc Tu phép - ho tich cap x3 d&ng ky khai sinh cho tré em ngay trong
ngay tiép nhan ho so.
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- Sau khi céng chirc Tu phdp — hd tich cip xa thuc hién viéc dang ky khai sinh
va cap Giay khai sinh cho tré em, can b6, cong chirc dwoc giao nhiém vu lap
hd so d&ng ky thudng trd kém theo 18 phi chuyén cho co quan Cong an cé
tham quyén, cu thé: Dia ban huyén thi chuyén cho Cong an x3, thi tran thudc
huyén; dia ban thi x3, thanh phd thudc tinh, quan, huyén, thi xa thudc thanh
pho truc thudce trung vong thi chuyén cho Cong an cap huyén dé dang ky
thudng trd cho tré em; dong thdi 1ap hd so cip Thé bdo hiém y té chuyén cho
B3o hiém x3 hoi cap huyén dé cip Thé bao hiém vy té cho tré em.

- Co quan Cdng an, co quan Bao hiém x3 hoi kiém tra ho so, néu thay day du,
hop 1 thi thuc hién d&ng ky thudng trd (trong thdi han 15 ngay), cap Thé bao
hiém y té cho tré em (trong thoi han 10 ngay).

Truwong hop hod so chua day dud thi thong bao cho Uy ban nhan dan cap xa
biét, hoan thién

- Co quan Cdng an, Bao hiém xa hoéi chuyén tra két qua dang ky thudng tra,
Thé bdo hiém y té cho tré em vé Uy ban nhan dan cép x3.

- B4 phan tiép nhan va tra két qua theo co ché “Mbt cira” tai Uy ban nhan
dan cap x3 tra két qua cho ngudi cé yéu cau.

Khi tra Gidy khai sinh cho ngudi cé yéu cau, cdng chirc Tu phap — ho tich ghi
vao S6 dang ky khai sinh, yéu cau ngudi cé yéu cau ky tén vao SO dang ky khai
sinh va Gidy khai sinh.

Thdi han
gidi quyét

- Thoi han thuc hién lién thong cac tha tuc hanh chinh dang ky khai sinh,
dang ky thudng trd, cap thé bdo hiémy té cho tré em dudi 6 tudi tbi da
khdng qud 20 ngay lam viéc, ké tr ngay ndp du hd so theo quy dinh.

- Trudng hap ho so, thdng tin chua day dd hodc chua dung quy dinh ma Bo
phan tiép nhan va tra két qua ctia Uy ban nhan dan cp x3 phai hoan thién hd
s0, bd sung théng tin theo yéu cau clia co quan Cong an, co quan Bao hiém
xa hoi thi thoi han gidi quyét duoc kéo dai thém khdng qud 02 ngay lam viéc.
- D6i vé&i cdc x3 cach xa tru sd co quan Bao hiém x3 hoi cap huyén hodc co
quan Céng an cap huyén tir 50 km trd 1én, giao thdng di lai kho khan, chua
duaoc két ndi Internet thi thdi han tra két qua duoc kéo dai thém nhung
khoéng qua 05 ngay lam viéc.

- Can c vao tinh hinh thuc té, cac dia phuong cé thé quy dinh cu thé thai
han thuc hién lién thdng cac thi tuc hanh chinh ngan hon thdi han tdi da néu
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trén.

Lé Phi

- Khai sinh: 5.000 dong.

Mién & phi dbi vdi trudng hop khai sinh ding han, ngudi thudc gia dinh cé
cong vdi cdch mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Bang ky thudng trd: 15.000 dong/lan d&ng ky thudng trd nhung khdng cap
sd ho khau tai cadc phudng ndi thanh thudc thanh phd Hai Duong.

7.000 dong/lan dang ky ddi vai cac khu vuc con lai.

Khéng thu 1& phi d&ng ky cu trd déi vdi cac trudng hop: Con dudi 18 tudi cla
liét sT; con dudi 18 tudi clia thuong binh; ho gia dinh thudc dién xod doi, giam
nghéo; cdng dan thudc x3, thi tran ving cao theo quy dinh cdia Uy ban Dan
toc.

Thanh
phan hd
e

- To khai dang ky khai sinh theo mau quy dinh.

- Gidy chitng sinh do co s3y té nai tré em sinh ra cip; néu tré em sinh ra
ngoai co s& y té thi gidy chirng sinh duac thay bang van ban xac nhan cla
ngudi lam chirng; truong hop khong cé nguoi lam ching thi nguai di khai
sinh phai lam gidy cam doan vé viéc sinh la cé thuc. Déi véi trudng hop tré
em bi bd roi thi ndp bién ban vé viéc tré em bi bd rai thay cho gidy chitng
sinh.

- Phiéu bdo thay ddi hd khau, nhan khau (theo mau quy dinh); S6 hé khau
clia cha, me (ban chinh) hodc S6 hd khau cla me (ban chinh) dbi vai trudng
hop tré em dang ky thudng tri theo me hodc S6 hd khau cla cha (ban chinh)
dbi vai trudng hop tré em dang ky thudng trd theo cha hodc S6 ho khau cua
ngudi nudi dudng, chdm séc tré (ban chinh) déi vdi trudng hop tré em khong
dang ky thudng trd theo cha, me, ban sao Gidy khai sinh cla tré.

+ Trudng hap tré em khong déng ky thudng trd cung hé khau véi cha, me ma
dang ky thudng tri theo hd khau clia ngudi khac thi ngoai ban sao Gidy khai
sinh, phai cd v kién bang van ban cla cha, me, cé xac nhan cta Uy ban nhan
dan cap x3, y kién ddng vy clia chd hd va S6 ho khau cdia cht hd (ban chinh).

- T& khai tham gia bdo hiém y t&, Danh sach dé nghi cip thé bdo hiémy té
cho tré em dudi 6 tudi ctia Uy ban nhan dan cap x3 (theo mau quy dinh).

S6 lugng
bd hd so

01bo

Yéu ciu -

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén gidi quyét
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diéu kién

ca Uy ban nhan dan cép xa.

- C4c co quan cé tham quyén thuc hién lién théng cac tha tuc hanh chinh
phai cung thudc dia ban mdt huyén, thi xa, thanh phd thuéc tinh cla tinh
hodc clung thudc dia ban mdt quan, huyén, thi xa cda thanh phd truc thudc
trung vong.

* Cach
thire thuc
hién:

Nop truc tiép hodc giri qua dudng buu dién, ndp truc tuyén doi véi cac
hd so quy dinh ndp truc tuyén muc do 3, 4

Can ct&
phap ly

- Luat Cu trd ndm 2006 (duac stra ddi, bd sung tai Luat sira ddi, bd sung mot
sb diéu cla Luat Cu trd ndm 2013);

- Luat Bao hiém y té nam 2008 (duac stra ddi bd sung tai Luat stra ddi, bd
sung mot sb diéu cla Luat Bao hiém y té ndm 2014);

- Luat ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Luat ho tich;

- Nghi dinh s6 31/2014/ND-CP ngay 18 thdng 4 ndm 2014 cla Chinh pht quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Nghi dinh s6 105/2014/ND-CP ngay 15 thang 11 nd3m 2014 cta Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot sb diéu cla Luat Bdo hiém vy té;
- Théng tu s6 80/2011/TT-BCA ngay 15/12/2011 cta BS Cong an quy dinh vé
quy trinh dang ky cu tru;

- Théng tu s6 36/2014/TT-BCA ngay 09/9/2014 ctia B6 Cong an quy dinh vé
biéu mau st dung trong dang ky, quan Iy cu tru;

- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 ctia BS Tu phap hudng dan
thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh pha quy dinh chi tiét mot s diéu va bién phdp thi
hanh Luat ho tich;

- Théng tu 02/2014/TT-BTC ngay 02/01/2014 cla B6 Tai chinh hudng dan vé
phi va |& phi thudc tham quyén quyét dinh cla Hoi ddng nhan dan tinh, thanh
phd truc thudc Trung uong.

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cua lién
BO: Tu phép, Cong an, Y t& hudéng dan thuc hién lién thdng cac thd tuc hanh
chinh vé d&ng ky khai sinh, dang ky thudng trd, cap Thé bao hiém vy té cho tré
em dudi 6 tudi.

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cGa UBND tinh Hai
Duong vé viéc quy dinh muc thu, ché dé thu, ndp, quan ly va s dung phi, 1&
phi thudc tham quyén quyét dinh clia H6i dong nhan dan tinh Hai Duong.
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- Quyét dinh 658 QP -UBND clia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong b6 danh muc thi tuc hanh chinh thuc hién dich vu cong truc tuyén
murc do 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi Binh sé 87/2020/ND-CP,
ngay 28/07/2020 cta chinh phl quy dinh vé co s& dit liéu Ho tich dién tir,
dang ky Ho tich truc tuyén.

Biéu mau .
dinh kem .

File m3u:
Phiéu bao thay ddi hd khau, nhan khau (M&u HK02 ban hanh theo Théng tu
56 36/2014/TT-BCA ngay 09/9/2014). [TalVE

T khai tham gia bdo hiém x3 hoi, bao hiém y té (Mau s6: TK1-TS).
T&y khai ding ky dang ky khai sinh (M3u TP/HT-2012-TKKS.1).

Két qui
thuc hién

Giay khai sinh (ban chinh), S6 hd khau da dang ky thudng tri cho tré em va
Thé b3o hiém vy té.



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494387840_To_khai_dang_ky_dang_ky_khai_sinh.doc
https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494388110_To_khai_tham_gia_BHXH.docx
https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494388444_Phieu_bao_thay_doi_ho_khau-_nhan_khau.doc
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BAO HIEM XA HOL VIET NAM CONG HOA XA HOI C'ﬁzgn%gﬁzﬁqt%o%f}gbﬁs JOP-BHXH
Doc 1ap - Tu do - tdanbipi¢cia BHXH Vié Nam)

TO KHAI THAM GIA
BAO HIEM XA HOI, BAO HIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUQI THAM GIA:

[01]. HO va tén (VIEt Chl iN N0@): et

[02]. Ngay thang nam sinh:

[03]. Gidi tinh: Nam DNG’ [ozpDén tOC: v, , [05]. Quéc tich: ............
[06]. Noi cap gidy khai sinh (qué quan):

[06.1]. X3, PRUONE .ot

[06.2]. QUAN, NUYEN w.eceeee e

[06.3]. TINN, TP oottt

[07]. Than nhan

[07.1]. Cha hoac Me hoac Ngudi gidm hO: ....cveeviciiiiieece e

[07.1]. Than nhan KNAC: ..vvioiieee e
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[08]. S6 chirng minh thu (HO chiéu):

[08.1]. Ngay cip:

[08.2]. NG CAD: oo ettt

[09]. Dia chi dang ky ho khau: [09.1]. S6 nha, dudng phd, thON XOM: ..o,
[09.2]. X3, phudng ...ccccoevvevveeenn, [09.3]. Quan, huyén ........... [09.4]. Tinh, TP .......
[10]. Pia chi lién hé (noi sinh sbng): [10.1]. S& nha, dudng phd, thén xém: ...
........................ [10.2].X3, phuong ...............[10.3].Quan, huyén.............. [10.4].Tinh, TP..........
[11]. S6 dién thoai liEn hé: ...covoveee [12].EMail cooeveeerereceees

[13]. Nai d&ng ky khdm chita benh ban dau: .....ccccocoveeeeeeceeeeeeeeea

B. THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE:
l. CUNG THAM GIA BAO HIEM XA HOI BAT BUOC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop dong lao dong (hop dong 1am Viéc): SO .oovvveveceenee. ngay
Y A cd hiéu luc tor ngay Y A loai hop dong
[15]. TEN CO qQUAN, AON Vii coveeieieee e,

[16]. Chirc vu, chirc danh Ngh&, cONEG VIBC: v,

[17]. Luwong chinh: e, [18]. Phu cap: [18.1]. Ch&C VU...veeee... , [18.2]. TN vuot
khung ... ) [18.3]. TN nghé ... ) [18.4]. Khac

IIl. THAM GIA BAO HIEM XA HOI TU NGUYEN
[19]. Mirc thu nhap thang dong bao hiém x3 hOi tU NGUYAN: vcveveeeeeeeeereens

[20]. Phurong thirc dONg: ..ooceeeee e



89

lll. CHI THAM GIA BAO HIEM Y TE
[21]. Tham gia bao hiém y t& theo dbi tUONE: w..ecveveeeeeeeeeeeeeee e,
[22]. Mc tién 1am cdn c&t dOng bAo hiEm Y t&: oo,

[23]. Phuong thtc dONG: c.oceeveieieeee e,
Toi cam doan nhitng ndi dung ké khai la
dung va chiu trach nhiém trudc phap luat
vé nhitng ndi dung d3 ké khai.
.......... ,hgay .......thdng ....... ndm ..........
Ngudi khai
(Ky, ghi rd ho tén)

CONG HOA XA HOI CHU NGHIA VIET NAM M3u HKO2 ban hanh
Ddc I8p - Ty do - Hanh phtic theo TT s6 36/2014/TT-
BCA ngay 09/9/2014

PHIEU BAO THAY BO1 HO KHAU, NHAN KHAU

O U W
=
Q
—t
>
c
Q/
S
oq
—
-
C.\

T HOVATEN M 2. GiGitinh:e,
3. Ngay, thang, ndm sinh:.............. 4. DANtOC:coueeeenn., 5. Qudc tichiooen..
6. CMND SO 7. HO ChiGu 8.,
B NG SINN e
S =V LY 2T o W [UT T F ST



10. NEh& NGhIBP, NOT IAM VIBC: ..ot
11, NOTENUONG TMU ittt
12. Dia chi €hd G hiBN NAY: oo e
...................................................................... S6 dién thoai lién hé:....oovvcveee.
13. Hovatén chO hO:.....oooovvii 14. Quan hé v&ichd ho:.................
15. N&i dung thay d6i hd khau, nhan khau P
16. Nhirng ngudi cung thay doi:
MND o
R ¢ <« [Quan hé
Ngay, SO Véi
‘e thang| Gidi | Noi | Nghé | Dan | Quéc | (hodc .
TT Ho va tén v € , . g.A R Q. ( ~ | hguai
,ham| tinh | sinh | nghiép | toc | tich | HO
. .z | cothay
sinh chiéu 2.
< doi
sO)
...... , ngay....thang....nam... ey NGAY.... thANG....NAM...
Y KIEN CUA CHU HO ® NGUOI VIET PHIEU BAO
(Ghi ré ndi dung va ky, ghi ré ho tén) (Ky, ghi ro ho tén)



(Ky, ghi ré ho tén va déng déu)
(1) Viét chi¥ in hoa du déu
(2) Ghi tém tdt ndi dung thay déi hé khdu, nhén khdu. Vi du: déng ky thudng trd, tam tru;
thay déi noi ddng ky thudng tru, tam tru; tdch sé hd khdu, diéu chinh nhitng thay déi trong sé
hé khéu ...
(3) Ghi ré y kién cla chd hé la déng y cho ddng ky thudng tru, ddng ky tam tru hodc déng y
cho tdch s6 hé khdu; chu hé ky va ghi ré ho tén, ngdy, thdng, ndm.
(4) Ap dung dbi vdi trurong hop: Xdc nhdn viéc céng dan trude déy dé déng ky thuong tru va
trudng hop cép lai s6 hd khédu do bi mét.
Ghi chu: Trudng hop ngudi viét phiéu bdo ciing ld ngudi ¢d thay déi hé khdu, nhdn khdu thi
cbéng ddan chi can ké khai nhi*ng ndi dung quy dinh tai muc 1.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc 1ap - Tw do - Hanh phac

TO KHAI DANG KY KHAI SINH

KIN GO e e,

HQ, Chit d8m), tEN NGUGT VAU CAU: ....ovoveieceeeeeeeeeeee e,
GIAY T TUY TNAN: e,
NOT CU EIU e ettt
Quan hé vai Ngudi AUOC KNai SINN: ..o,
D& nghi ca quan d&ng ky khai sinh cho ngudi dudi day:

Ngay, thang, N3M SiNN: c.o.ooveeee e, ghi bang chii..oeeeeeeeeeeeeeeeeee



Gidi NN, DAN tOC: wvvveeeeeeeeeeeeen, QUOC EICNT e,

QUUE GUAN: ettt ettt ettt e e et e e et e e e et a e e et beeeeraae s
Ho, chir dém, téncha: ..o

NEM SiNh: e DAN tOC: oo, Quéc tich: ...

NOT CU EUT ) e e e et
Ho, chir dém, ténme: .......c.ccooovevvievie,

NEM SiNh: e DAN tOC: wevveeeeeeieeeenn QUOC tIChT e,

NOT CU EUT ) e e et

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung suv that, dugc su thoa
thuan nhat tri cla cac bén lién quan theo quy dinh phap luét.

T6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia minh.
Lam tai: ..ooeeeevevenn , Ngay ........... thdng ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

18

Tén tha Lién thdng cac thi tuc hanh chinh vé& dang ky khai sinh, cip Thé bao hiémy
tuc té cho tré em dudi 6 tudi

Linh vuc HG tich

- Co quan cé tham quy@n quyét dinh: Uy ban nhan dan cap x3 cd tham quyén
dang ky khai sinh; Bao hiém x3 hoi cAp huyén cé tham quyén cip Thé bao
hiémy té cho tré em.

- Co quan hodc ngudi cé tham quyén duoc Gy quyén hodc phan cap thuc
hién: Khong.

Coquan - Co quan truc tiép thuc hién tha tuc hanh chinh: Uy ban nhan dan cap x3;
thuc hién | Bao hiém xa hdi cé tham quyén cip thé bdo hiém y té cho tré em.

Cach thirc | Ngudi cé yéu cau truc tiép hodc Uy quyén cho ngudi khac thuc hién tai BO
thuc hién | phan tiép nhan va tra két qua tai Uy ban nhan dan cip xa.

P6ituwgng | T chirc
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thuc hién

Trinh tu
thuc hién

- Ngudi cd yéu cau ndp hd so tai B6 phan tiép nhan va tra két qua theo co
ché “M6t clra” cla Uy ban nhan dan cip xa.

- Can bo, cong chirc tiép nhan ho so cd trach nhiém kiém tra gidy t& trong hd
so, néu ho so day dud, hop 1& thi tiép nhan, viét gidy nhan ho so, hen tra két
qua tirng loai viéc cho ngudi di dang ky; néu hd so thiéu hodc khéng hop 1é
thi hudng dan ngudi cé yéu cau bd sung hoan thién ho so; van ban hudng
dan phai ghi day du, rd rang loai gidy t& can bo sung, hoan thién; cén b tiép
nhan ho so ky, ghi ré ho tén va giao cho ngudi ndp hd so.

- Cong chirc Tu phdp - hd tich cap xa dang ky khai sinh cho tré em ngay trong
ngay tiép nhan ho so;

- Sau khi céng chirc Tu phap — hd tich cip xa thuc hién viéc dang ky khai sinh
va cap Gidy khai sinh cho tré em, can bd, cong chirc dugc giao nhiém vu 1ap
|ap ho so cip Thé bao hiém y té chuyén cho Bao hiém x3 hdi cap huyén dé
cip Thé bao hiémy té cho tré em.

- Co quan Bao hiém x3 hoi kiém tra ho so, néu thiy day dud, hop 1& thi thuc
hién cdp Thé bao hiém y té cho tré em (trong thdi han 10 ngay).

Truong hop hod so chua ddy dd thi thong béo cho Uy ban nhan dan cap x3
biét, hoan thién.

- Co quan B3o hiém x3 hdi chuyén trd Thé bao hiém vy té cho tré em vé Uy
ban nhan dan cap x3.

- B phan tiép nhan va tra két qua theo co ché “Mdt clra” tai Uy ban nhan
dan cap xa trd két qua cho ngudi cé yéu cau.

Khi tra Gidy khai sinh cho ngudi cé yéu cau, cdng chirc Tu phap — ho tich ghi
vao S6 dang ky khai sinh, yéu cau ngudi cd yéu cau ky tén vao SO dang ky khai
sinh va Gidy khai sinh.

Thoi han
gidi quyét

- Thoi han thuc hién lién théng cac thd tuc hanh chinh ddng ky khai sinh, cap
thé bao hiém vy té cho tré em dudi 6 tudi tdi da khéng qua 15 ngay lam viéc,
ké tir ngay nép dd ho so theo quy dinh.

- Trudng hop ho so, théng tin chua day du hodc chua dung quy dinh ma Bo
phan tiép nhan va tra két qua cta Uy ban nhan dan cap x3 phai hoan thién hd




94

s0, bd sung théng tin theo yéu cau clia co quan Bao hiém x3 hoi thi thoi han
gidi quyét duac kéo dai thém khong qua 02 ngay lam viéc.

- D6i vé&i cdc x3 cach xa tru s co quan Bao hiém x3 hoi cip huyén tir 50 km
trd 1&n, giao thong di lai khé khian, chua duac két ndi Internet thi thoi han tra
két qua duoc kéo dai thém nhung khdng qud 05 ngay lam viéc.

- C&n c vao tinh hinh thuc té, cac dia phuong cd thé quy dinh cu thé thoi
han thuc hién lién théng cac thi tuc hanh chinh ngdn hon thoi han téi da néu
trén.

5.000 dong.

Mién |& phi d6i v3i trudng hop khai sinh ding han, ngudi thudc gia dinh cé
cOng vdi cdch mang; ngudi thudc hd nghéo; ngudi khuyét tat

Lé Phi
- To khai dang ky khai sinh theo mau quy dinh.
- Gidy chitng sinh do co s3y té nai tré em sinh ra cip; néu tré em sinh ra
ngoai co sdy té thi gidy chirng sinh duagc thay bang vin ban xac nhan cla
nguoi lam chirng; truong hop khdng cé ngudi lam chirng thi nguoi di khai
sinh phai lam gidy cam doan vé viéc sinh 1a cé thuc. Dbi vdi trudng hop tré
em bij bd roi thi ndp bién ban vé viéc tré em bi bd rai thay cho gidy chirng
Thanh sinh.
phan hd - To khai tham gia bdo hiém y t&, Danh sach dé nghi c&p thé bao hiémy té
so cho tré em dudi 6 tudi ctia Uy ban nhan dan cip xa (theo mau quy dinh).
S6 luong
b6 hdso | 01bd
- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén gidi quyét
cCa Uy ban nhan dan cap x3.
- C4c co quan cé tham quyén thuc hién lién théng cac thd tuc hanh chinh
phai cung thudc dia ban mot huyén, thi x3, thanh phd thudc tinh hodc cung
Yéu ciu - thudc dia ban mot quan, huyén, thi x3 thudc thanh phd truc thudc trung
diéu kién uwong.
% Cach Nop truc tiép hodc giri qua dudng buu dién, nop truc tuyén doi véi cac

thirc thuc
hién:

hd so quy dinh ndp truc tuyén muc do 3, 4

Cancu
phap ly

- Luat Bdo hiém y té& ndm 2008 (duoc stra ddi bd sung tai Luat sira d6i, bd
sung mot sb diéu cla Luat Bao hiém y té ndm 2014);




95

- Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005 cla Chinh phl vé dang ky,
quan ly ho tich;

- Nghi dinh s6 06/2012/ND-CP ngay 02/02/2012 cla Chinh pht stra d6i, bd
sung mot sd diéu cla cac Nghi dinh vé hd tich, hdn nhan va gia dinh va ching
thuc;

- Nghi dinh s6 105/2014/ND-CP ngay 15 thang 11 ndm 2014 ctia Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot sb diéu cla Luat Bdo hiém vy té;
- Théng tu s6 04/2020/TT-BTP ngay 28/05/2020 cla B6 Tu phap hudéng dan
thihanh mot s6 diéu cda Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cla Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat ho tich;

- Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cla B tai chinh hudng dan
vé phi va 1é phi thudc tham quyén quyét dinh cla H6i dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Théng tu lién tich s 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cla lién
BO: Tu phap, Cong an, Y t& hudéng dan thuc hién lién thdng cac tha tuc hanh
chinh vé dang ky khai sinh, d&ng ky thudng trd, cAp Thé bao hiém y té cho tré
em dudi 6 tudi.

- Quyét dinh s6 32/2016/QP-UBND ngay 01/11/2016 cGa UBND tinh Hai
Duong vé viéc quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi, 1&
phi thudc tham quyén quyét dinh clia Hoi dong nhan dan tinh Hai Duong.

- Quyét dinh 658 QP -UBND ctia UBND tinh Hai Duong, ngay 17/03/2022, Vé
viéc cong b6 danh muc tht tuc hanh chinh thuc hién dich vu cong truc tuyén
mure d6 4 trén Cong Dich vu cong tinh Hai Duong

- Théng tw 01/2022/TT-BTP, ngay 04/01/2022 cla B Tu Phap vé viéc quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi Binh sé 87/2020/ND-CP,
ngay 28/07/2020 cuia chinh phl quy dinh vé co s& dit liéu H tich dién tr,
dang ky Ho tich truc tuyén.

File miu:
Biéu ma3u « | TS khai tham gia bdo hiém x3a hoi, bao hiém y t& (Mau s6: TK1-TS).
dinh kém « | To khai dang ky dang ky khai sinh (Mau TP/HT-2012-TKKS.1).
Két qua
thuc hién | Gidy khai sinh (ban chinh) va Thé bao hiém vy té.



https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494387840_To_khai_dang_ky_dang_ky_khai_sinh.doc
https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2017_05/1494388110_To_khai_tham_gia_BHXH.docx
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BAO HIEM XA HOL VIET NAM CONG HOA XA HOI CHY) NGHIASETYeARE

Doc 1ap - Ty do - daribi/pd¢cia BHXH Viét Nam)

TO KHAI THAM GIA
BAO HIEM XA HOI, BAO HIEM Y TE

S6 dinh danh:
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A. THONG TIN CUA NGUQI THAM GIA:
[01]. HO va tén (VIEt Ch iN N0@): e

[02]. Ngay thang nam sinh:

[03]. Gidi tinh: Nam N [O4QDén tOCT v, , [05]. Quéc tich: ...
[06]. Noi cap gidy khai sinh (qué quan):

[06.1]. X&, PRUGNE et

[06.2]. QUAN, NUYEN oo

[06.3]. TINR, TP oo

[07]. Than nhan

[07.1]. Cha hodac Me hodc Nguoi gidm hd: ..o,

[07.1]. Than Nnhan KNAC: ..eoooiieee e

[08]. S6 chirng minh thu (HO chiéu):

[08.1]. Ngay cip:

[08.2]. NG CAD: oottt et

[09]. Dia chi dang ky ho khau: [09.1]. S6 nha, dudng phd, thON XOM: ..o,
[09.2]. X3, phudng ..o, [09.3]. Quan, huyén ........... [09.4]. Tinh, TP ...
[10]. Pia chi lién hé (noi sinh sbng): [10.1]. S& nha, dudng phd, thon xém: ...
........................ [10.2].X3, phuong ...............[10.3].Quan, huyén.............. [10.4].Tinh, TP..........
[11]. S6 dién thoai liBn hé: ...coeeveeees [12].EMail cooeveeerereceees

[13]. Nai d&ng ky khdm chita bénh ban dau: .....ccccocoveeeeeeeeeeeeeeee e

B. THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE:
l. CUNG THAM GIA BAO HIEM XA HOI BAT BUOC, BAO HIEM Y TE
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[14]. Quyét dinh tuyén dung, hop dong lao dong (hop dong 1am Viéc): SO .ovveveeeeenee. ngay
Y Y cd hiéu luc tlr ngay A loai hop dong
[15]. TEN CO qQUAN, GON Vii ciieieeiiececeeeeee e

[16]. Chirc vu, chirc danh ngh&, cONE VIEC: ....veeeeeeeceeeeeeee e,

[17]. Luwong chinh: v [18]. Phu cap: [18.1]. Ch&C VU...veeveeee.. , [18.2]. TN vuot
khung ... ) [18.3]. TN nghé .. , [18.4]. Khac

Il. THAM GIA BAO HIEM XA HOI TY NGUYEN

[19]. Mc thu nhap thang ddng bao hiém x3 hOi tw NGUYAN: v
[20]. Phuong thirc dONG: ...cvcveeieciecece e

lll. CHi THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y t& theo ddi tUONE: w..eveveeeeeeeeeeeeee e,

[22]. Mrc tién 1am cdn c&r dONg bA0 hiEmM Y t&: oo,

[23]. Phurong thirc dONg: ..o

Toi cam doan nhitng ndi dung ké khai la
dung va chiu trach nhiém trudc phap luat
vé nhitng ndi dung d3 ké khai.
.......... , nNgay ......thang ....... ndm...........
Ngudi khai
(Ky, ghi rd ho tén)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc 1ap - Ty do - Hanh phac
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TO KHAI DANG KY KHAI SINH

KINN G e e

HOQ, chit d8m, t8N NGUST YBU CAU: ....ovovvieeeeeeeeeeeeeeeeeeeeeeeeeeee e,

GIAY T TUY ThAN: e et
NOT CU EUL ) e e et
Quan hé v&i nguoi AUOC Khai SINN: e,

D& nghi co quan déng ky khai sinh cho ngudi duéi day:

Gidi NN, DAN tOC: wvevereeeeeeeeeen, QUOC tIChT e

QUE GUAN: ettt e et e ettt e e et e e e et e e e et ra e e eaaae s
Ho, chlt dém, ten cha: ........covevie e,

N&m sinh: oo DANtOC: vveveeeeeeeeee, Québc tich: oo,

NOT CU TG D) e
HO, chlt dém, tEBN ME: ...

N&m sinh: oo DANtOC: v, QUOC TICH: e,

NOT CU ErU: D e e,

Toi cam doan ndi dung dé nghi dang ky khai sinh trén day 13 dung suv that, duoc su thoda
thuan nhat tri cla cac bén lién quan theo quy dinh phap luét.

T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cla minh.
Lam tai: ..o, , Ngay ........... thdng ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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